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A Message from the Author

The Tibetan Computer Company was started in 1986. It pro-
duced and sold the first Tibetan word-processing software for
the PC. Since then, the products and fonts of the Tibetan Com-
puter Company have been continually developed and improved.
Inthe 1990's they became the defacto standard for Tibetan word-
processing, especially in Asia.

It has been my wish since the early 1990's that some of our
software—a basic Tibetan typeface and word-processing
program—could be made available free for those needing it,
Tibetans and non-Tibetans alike. Unfortunately, the high costs
involved in developing the program have prevented us from
being able to give it away.

Recently, the Trace Foundation of New York, USA, provided
the assistance required for provision of free software. They have
licenced a a complete, general purpose Tibetan typeface and two
Tibetan word-processing programs from us and in turn have
provided those to the public under a GNU General Public
Licence. These programs and the accompanying typeface are
more than sufficient for all ordinary word-processing needs.
Many thanks are due to the Trace Foundation.

About this software

Thus it is with great pleasure that [ declare the general purpose
typeface called Tibetan Machine and the two Tibetan programs
that we developed for Windows, Tibetan! 5 for Word and Ti-
betan! 5 for WordPerfect free for public use. The programs and
typeface may be used and even developed further by others
under the rubric of the GNU General Public Licence.

Following this, Trace Foundation provided further assistance
so that the software could be improved. We were able to pro-
duce a version of the software that worked equally well and
exactly the same in both Windows and the Macintosh. We were
also able to produce a new version of the TibetanMachine
typeface which worked on both Windows and Macintosh com-
puters. The new typeface was named TibetanMachine Web.
Like the original programs and typeface, the new programs and
typeface are available free under GNU General Public Licence.

Yours sincerely,
Tony Duff
Author of the software and fonts.

This particular package adds Tibetan text capability to Microsoft
Word for Windows and the Macintosh. Once Tibetan text has
been typed into Word with it, the text can be exported to any
Windows or Macintosh program that supports fonts correctly.

The program is not good for making pecha because Word does
not provide the graphics capabilities needed for true pecha. If
you want to make pecha, please use Tibetan! 5 for WordPerfect
package or our TibetDoc software in conjunction with it.

One general-purpose, Tibetan typeface, called TibetanMa-
chine, and its derivative TibetanMachine Web are provided

Our Word-Processors in Brief

free for use with programs that support them, e.g., the Word
program described here. However, other, higher quality
typefaces are available from Tibetan Computer Company for
those who need something better. Samples and full docu-
mentation of these typefaces are given further on in this man-
ual and in the file TCC Tibetan Typefaces Samples.pdf
included in the distribution files. Note that these other type-
faces are not free; they must be purchased from us or our
authorized distributor.

We have three different word-processing products for Windows,
one for the Macintosh, and one for DOS each aimed at a differ-
ent end-user.

1) Tibetan! 5 for WordPerfect for Windows has the advantage
that it can be used for making authentic Tibetan pecha. Word
for Windows and the Macintosh simply lacks the features needed
to make authentic pecha. WordPerfect on the other hand does
have the required features. WordPerfect is also well-known as

being the best software for handling XML text.

2) Many end-users prefer to use Word. And it is true that for
plain Tibetan text and simple purposes, Word is perceived as
being easier to use than WordPerfect. Thus we provide this
complete system for Word on both the Windows and Macintosh
platforms called Tibetan! 5 for Word.

3) We have a standalone, custom-programmed word-processor
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for Windows called TibetDoc. Itis an excellent editor for Tibet-
an and includes features such as a Tibetan spelling checker not
found in the other products. Tibetan text typed into TibetDoc
can be saved in many different formats, including Word and
WordPerfect. Our idea is that TibetDoc could be the main tool
for Tibetan Word-processing and that other applications such
as WordPerfect, Word, and so on could be used to provide
formatting features that TibetDoc does not. A special feature
of TibetDoc is that it has the means to make Tibetan text in a
distributable format that you can use for distributing your work
to others. So it is like an Adobe Acrobat for Tibetan.

Windows users might like to purchase one CD containing all

of our word-processing products for Windows and the Mac-
intosh, including TibetDoc. It is available from Snow Lion

Our Other Products

Publications at a reasonable price.

4) We continue to sell our word-processing product Tibetan! 4
for DOS. For those who want to make truly authentic Tibetan
pecha, this is still for may reasons the best programto use. The
truth of this is verified by the fact that in Asia, the Tibetan! 4 for
DOS program is the standard Tibetan word-processor in use.

For a complete comparison of the four wordprocessors, look up

the comparison table on our web-site at:
http://www.tibet.dk/tcc/download/wprotabl.pdf.

or see the text called “Wordprocessor table.pdf”on the distribu-

tion CD.

We specialize in electronic products of the very highest quality

for Tibetan loanguage studies. In particular, our dictionaries and

electronic texts are very famous for their accuracy and ease of

use:

e The New Electronic Edition of Sarat Chandra Das’s
classic Tibetan-English Dictionary in TibetD format.
Comes with TibetD Reader-Only software.

*  The lluminator Tibetan-English Dictionary in TibetD

format. Comes with TibetD Reader-Only software. A
dictionary from Lotsawa Tony Duff.

Better Quality Fonts

¢ Other Native Tibetan works and translations in electronic
format.

For information on dictionaries and Buddhist texts see the

Padma Karpo Translation Committee web site at

http://www.tibet.dk/pktc

and the Drukpa Kagyu Heritage Project site at
http:/www.tibet.dk/dkhp.

Also see the Snow Lion Publications web-site at
http://www.snowlionpub.com.

We have two typefaces better in quality than the free Tibetan
Machine typeface. These fonts enhance any of our products,
not only the word-processors:

+  TibetanCalligraphic typeface to go with any TCC pro-
grams. A high quality typeface especially suitable for
Tibetan publishing. If'you are going to publish any Tibetan
text you should at least purchase this font.

*  TibetanClassic typeface to with any of the above pro-
grams. The highest quality typeface for those who want

Authorized Distributors

the very best in Tibetan publishing.
For samples and descriptions of the fonts, see the section in this
documentation on page 15. Alternatively, view or print the pdf
file that comes with the program called “TCC Tibetan Typefaces
Samples.pdf”.

Also see our web site at http://www.tibet.dk/tcc or the Snow
Lion Publications web-site at http://www.snowlionpub.com.

All of our software, fonts, dictionaries, and texts can be pur-
chased through our authorized distributors.
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1)World-wide distributor:

Snow Lion Publications

P.O. Box 6483

Ithaca NY 14851

USA
Tel.: +1 (800) 950-0313 (toll-free) or +1 (607) 273-8519
Go to their web-site at http://www.snowlionpub.com for more
information, e-mail contact, and direct purchases using the
internet.

2) In Kathmandu, Nepal
Tibetan Computer Company
P.O. Box 4957
Kathmandu
Nepal

Contact at:+977 (1) 273742 or send e-mail to

tdolma@wlink.com.np
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Licence - General

The rights to the Tibetan! 5 for Word and TibetanMachine type-
face are owned by Tony Duff © 2000-2001. The software
mentioned was licenced to Trace Foundation, New York, by
Tony Duff under a non-exclusive, world-wide licence in April,
2001. Trace Foundation has provided the software to the public
under GNU General Public Licence version 2. The Tibetan-
Machine Web typeface is derived from the licenced Ti-
betanMachine typeface and is also available to the public under
GNU General Public Licence version 2.

In general, you may use the software mentioned above for free
and you may distribute it to others with the use and distribution
being governed by the terms of the GNU General Public Licence
provided with the software. If you intend to distribute or modify

Licence - Specific

the software, it is important that you read and understand the
licence. If you have any doubts about the files covered by the
licence, please read the licence distributed with the software or

contact us.
| WARNING!! '

typefaces. These are NOT free

and are NOT distributed under Ge-
neral Public Licence. Those software packages and typefaces
must be purchased by individual users for use on their machines
from an authorized distributor of the software. Any illegal distri-
bution of the other software or typefaces will be fully prosecuted
under law.

Please note that Tibetan Computer
Company has other products and

The following software programs:

Tibetan! 5 for Word For Windows

Tibetan! 5 for Word For Macintosh

Tibetan! 5 for WordPerfect For Windows
Tibetan Machine typeface

Tibetan Machine Web typeface

are all authored by Tony Duff and are all
copyright © 2000-2001 Tony Duff.

Contact the author at tdolma@wlink.com.np

The above programs and typeface were licenced to the Trace
Foundation, New York, USA in April, 2001 by the author.
Trace Foundation is providing the program to the world via Ge-
neral Public Licence as follows.

The programs and typeface are free software; you can redistrib-
ute them and/or modify them under the terms of the GNU Gen-
eral Public License as published by the Free Software Founda-
tion; either version 2 of the License, or (at your option) any later
version.

This program is distributed in the hope that it will be useful, but
WITHOUT ANY WARRANTY; without even the implied
warranty of ' MERCHANTABILITY or FITNESS FOR A
PARTICULAR PURPOSE’. See the GNU General Public
License for more details.

You should have received a copy of the GNU General Public
License along with this program; if not, write to the Free Soft-
ware Foundation, Inc., 59 Temple Place - Suite 330, Boston, MA
02111-1307, USA.
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UPDATES

There is one and only one authentic place to obtain updates.
Many web sites now carry our free software but most of them
have early versions obtained from the original, free distribution
CD’s. Our web site at:
http://www.tibet.dk/tec

is the only place that you can obtained the latest versions of the
software and fonts. We actively improve the software and fonts
and add to the documentation. All of this latest material is only

Support From the Author

available at the site give. Please check the site from time to
time.

The only support provided is in the form of updates on the web
site above.

Support in Kathmandu

Full support for the program can be obtained in Kathmandu from
Ngawang Tenphel Dorje.

Tenphel as he is known has more experience than anyone except
the author of the program with the products of Tibetan Computer
Company. He has spent many years being the manager of major
Tibetan text preservation project. He was the author’s right hand
man in the Drukpa Kagyu Heritage Project for many years and
learned everything about the software there. He now has a
company called TD Computer Parkhang in Kathmandu.

In Kathmandu, Nepal

TD Computer Parkhang

P.O. Box 2534

Kathmandu

Nepal
Contact at:+977 (1) 478332 or send e-mail to
tenphel@info.com.np
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Step One: Installing and Setting up the software for PC’s

First install Word for Windows. The Tibetan software was
developed in Word *97 and Word 2000. It works in both and
should work in any subsequent version of Word.

1. TIBETAN FONT INSTALLATION

We make several Tibetan typefaces. The program comes
standard with the one called TibetanMachine and a version
of that called TibetanMachine Web which is the same as
TibetanMachine but has been altered so that it will work on
both PC and Macintosh computers. Additional typefaces are
available for optional purchase. See page 15ff for complete
information on TibetanMachine and TibetanMachine Web.
You will also find information and samples of our higher-
quality Tibetan typefaces there, too.

The free Tibetan Machine and TibetanMachine Web typefaces
that come with this package are not installed using a font
installer. Rather, the five fonts of the TibetanMachine and/or
ten fonts of the TibetanMachine typeface are included uncom-
pressed on the distribution disk and should be installed using
the standard Windows method. To do this, go to the Windows
Start menu. Then go to settings on the menu, then open
Control panel, then start the fonts applet from the control
panel window. From the file menu of the font installer win-
dow that appears, press install fonts and a new window will
appear. Use the appropriate controls on this Window to point
to the CD or wherever you have the TibetanMachine and
TibetanMachine Web fonts. When you have found the
TibetanMachine fonts, five Tibetan Machine fonts as listed
below will appear. Select all five and press the OK button to
install them. Once they are installed, you will find them listed
in the main Window of the font installer. Then, when you
have found the TibetanMachine Web fonts, ten fonts as listed
below will appear. Select all ten and press the OK button to
install them. Once they are installed, you will find them listed
in the main Window of the font installer.

Our other fonts, which are for sale only and are not free, come
with a font installer and complete instructions on installation.
To install these optional typefaces, follow the instructions
provided with the typefaces. Then, because of the way that
Windows is designed, it is a good idea to reboot your system
after installing fonts, although not absolutely necessary.

You can test to see whether the fonts have installed by starting
Word and looking at the font list. You should find five fonts
for each of the PC style typefaces you installed as follows:
TibetanMachine
TibetanMachineSkt1

TibetanMachineSkt2
TibetanMachineSkt3
TibetanMachineSkt4

TibetanCalligraphic
TibetanCalligraphicSkt
TibetanCalligraphicSkt2
TibetanCalligraphicSkt3
TibetanCalligraphicSkt4

TibetanClassic

TibetanClassicSktl1
TibetanClassicSkt2
TibetanClassicSkt3
TibetanClassicSkt4

DzongkhaCalligraphic

DzongkhaCalligraphicSkt1
DzongkhaCalligraphicSkt2
DzongkhaCalligraphicSkt3
DzongkhaCalligraphicSkt4

You should find ten fonts for each of the Web style typefaces

you installed as follows:
TibetanMachineWeb
TibetanMachineWeb1
TibetanMachineWeb2
TibetanMachine Web3
TibetanMachineWeb4
TibetanMachine Web5
TibetanMachineWeb6
TibetanMachineWeb7
TibetanMachineWeb§8
TibetanMachineWeb9

To verify the names of the fonts in Word, do not look at the
font list that drops down from the toolbar. Use the font list
under Format, fonts.

(Note: in newer versions of Windows, a font is shown in the
font-list using the characters in the fonts, which is good for
Western fonts but means you cannot verify the above names.
To change it so that the names are listed in an English font,
please go to Tools, Customize, Options Tab and remove the
tick in the box next to List font names in their font.)

In the end, if you can find a set of five fonts for the PC typeface
you installed and ten for the Web style typeface then font
installation is finished. Ifthey simply don’t appear, you have
not installed them. Ifthey only partially appear then you have
yet to install the ones that are missing.
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2. TIBETAN KEYBOARD INSTALLATION

First, if you have previously installed the sample Tibetan
keyboard that used to be available from our web-site, delete
itnow by deleting the TCCTibetan!Sample.dot file from the
startup directory where you previously installed it. Although
it doesn’t make any difference, you might also want to un-
install the TibetanMachineSample font; use the delete menu
item on Control Panel, Fonts to do that.

Second, the Tibetan keyboard and the toolbar for using it are
contained in custom template files called

TCCTibetan! 97.DOT

TCCTibetan! 2000.DOT

in the Custom Word Templates folder on the distribution
media. The number in the name refers to the version of Word
that it is designed for use with. Choose the appropriate file
and copy it into the startup folder of your Word or Office
installation. The location of the startup folder can be found
by looking under Tools, options, file locations in Word. By
installing the new template in that folder, the contents of the
template are available whenever you start Word.

When you have finished copying the appropriate file, start
Word. The new template should be automatically loaded and
activated. Ifitis, you will see the button shown in the picture
below on the toolbar at the top of the window. In that case,
your installation and set up is finished.

If you cannot see it, first check to see whether the template is

loaded. Look at Tools off Word’s menu then look at Tem-
plates and add-ins. You should see the TCCTibetan!...

J ’n TCC TIBETAN KEYEOARD

template listed and the check box beside it should be ticked.
If it is not there at all, you probably did not copy it into the
startup directly properly and need to repeat the copying instruc-
tions given above. If'it is there but not ticked, please tick it
now by clicking on it. After you have done the above, the
button might appear on the toolbar. Ifit does, you are finished.

If'you successfully complete the above but still do not see it,
you must activate the Tibetan Keyboard toolbar. Go to Tools,
Customize and look at the Toolbar tab. At the very bottom
of'the list on that tab, you will see the name of a toolbar TCC
Tibetan!. Activate it by clicking the box next to it so that a
tick appears then close the window. As soon as you click it,
anew toolbar will appear with a red letter 7T to the left of the
name TCC Tibetan Keyboard as in the image. You are now

finished with the installation and setup.

3. EXTRA SETUP AND
KEYBOARD SHORTCUT

The keyboard works using a set of macros and a toolbar in
TCCTibetan!.dot template. If you would like to delete that
toolbar and set up your own, or if you would like to do any
other customization, the macro that runs all of the Tibetan
keyboard and which needs to be put on a toolbar is called:
A Tibetan Keyboard

With that information you can do all sorts of customization
using Word’s built in procedures.

For example, we have already assigned a short-cut key to the
Tibetan keyboard. The accelerator key is CTRL-a. However,
by doing that, we have removed the normal CTRL-a Select
All shortcut. If you want to get back the CTRL-a shortcut to
Select All use the normal procedures of Word to reassign it
as follows. Go to Tools, Customize and click on the Key-
board button at the bottom of the window. Go down the listto
the left till you come to Edit. Click on that and then scroll
down the right list till you come to EditSelectAll. Click on
that and then put the cursor in the Press new shortcut key box.
Press Ctrl-A and then Assign and the original assignment will
be back.

If you want to assign a new key to the Tibetan keyboard, the
process is similar. Go to Tools, Customize and click on the
Keyboard button at the bottom of the window. Go down the
list to the left till you come to Macros. Click on that and then
scroll down the right list till you come to A_Tibetan_Key-
board. Click on that and then put the cursor in the Press new
shortcut key box. Press the key assignment that you want then
press Assign and you will have a new keyboard shortcut for
the Tibetan keyboard.
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Step One: Installing and Setting up the software for Macintosh

The Tibetan software for the Macintosh works only in Office
2001. First install that.

1. TIBETAN FONT INSTALLATION

We make several Tibetan typefaces. The only one that works
on a Macintosh at the moment is a specially prepared version
of the PC typeface called TibetanMachine. This specially
prepared version works equally well on the PC and the Macin-
tosh; it is called TibetanMachine Web. Ifthere is demand for
the better quality typefaces on the Macintosh we will produced
them, so send us your requests! See page 15ff for complete
information on and samples of all of our typefaces, including
TibetanMachine Web.

The TibetanMachine Web typeface for installation on the
Macintosh comes as a font suitcase with ten fonts in it. We
provide it in uncompressed and stuffed formats for your conve-
nience. There are ten TibetanMachine Web fonts in typeface.
Their names are:

TibetanMachineWeb

TibetanMachineWeb1

TibetanMachineWeb2

TibetanMachine Web3

TibetanMachineWeb4

TibetanMachine Web5

TibetanMachineWeb6

TibetanMachineWeb7

TibetanMachine Web8

TibetanMachineWeb9

Install the fonts using the standard procedures. To verify the
names of the fonts in Word, do not look at the font list that
drops down from the toolbar. Use the font list under Format,
fonts.

(Note: in Word, the name of a font is shown in the font-list
using the characters in the fonts, which is good for Western
fonts but means you cannot verify the above names in a Ti-
betan font. To change it so that the names are listed in an
English font, please go to Tools, Customize, Options Tab
and remove the tick in the box next to List font names in
their font.)

In the end, if you can find a set of ten fonts for the Web style
typeface then font installation is finished. Ifthey simply don’t
appear, you have not installed them. If they only partially
appear then you have yet to install the ones that are missing.

2. TIBETAN KEYBOARD INSTALLATION

The Tibetan keyboard and the toolbar for using it are contained
in a custom template file for Word called

TCCTibetan! Mac
on the distribution media.

This file will only work in Word that comes with Office 2001
for the Macintosh (due to bugs in the Office code in previous
versions which Microsoft has declined to fix). Copy the file
to the startup folder of your Word or Office installation. By
installing the new template in that folder, the contents of the
template are available whenever you start Word.

When you have finished copying the appropriate file, start
Word. The new template should be automatically loaded and
activated. Ifitis, you will see the button shown in the picture
below on the toolbar at the top of the window. In that case,
your installation and set up is finished.

J ’n TCC TIBETAN KEYECQARD

If you cannot see it, first check to see whether the template is
loaded. Look at Tools off Word’s menu then look at Tem-
plates and add-ins. You should see the TCCTibetan! Mac
template listed and the check box beside it should be ticked.
Ifit is not there at all, you probably did not copy it into the start-
up directly properly and need to repeat the copying instructions
given above. Ifitis there but not ticked, please tick it now by
clicking onit. After you have done the above, the button might
appear on the toolbar. If it does, you are finished.

If you successfully complete the above but still do not see it,
you must activate the Tibetan Keyboard toolbar. Go to Tools,
Customize and look at the Toolbar tab. At the very bottom
of the list on that tab, you will see the name of a toolbar TCC
Tibetan!. Activate it by clicking the box next to it so that a
tick appears then close the window. As soon as you click it,
anew toolbar will appear with a red letter T to the left of the
name TCC Tibetan Keyboard as in the image. You are now
finished with the installation and setup.

3. EXTRA SETUP AND
KEYBOARD SHORTCUT

The keyboard works using a set of macros and a toolbar in the
template. If you would like to delete that toolbar and set up

Step one:Installing and Setting up the Software for the Macintosh: page 13



your own, or if you would like to do any other customization,
the macro that runs all of the Tibetan keyboard and which
needs to be put on a toolbar is called:

A Tibetan Keyboard
With that information you can do all sorts of customization
using Word’s built in procedures.

For example, we have already assigned a short-cut key to the
Tibetan keyboard. The accelerator key is CTRL-a. However,
by doing that, we have removed the normal CTRL-a Select
All shortcut. If you want to get back the CTRL-a shortcut
to Select All use the normal procedures of Word to reassign
it as follows. Go to Tools, Customize and click on the Key-
board button at the bottom of the window. Go down the listto
the left till you come to Edit. Click on that and then scroll
down the right list till you come to EditSelectAll. Click on
that and then put the cursor in the Press new shortcut key box.
Press Ctrl-A and then Assign and the original assignment will
be back.

If you want to assign a new key to the Tibetan keyboard, the
process is similar. Go to Tools, Customize and click on the
Keyboard button at the bottom of the window. Go down the
list to the left till you come to Macros. Click on that and then
scroll down the right list till you come to A_Tibetan_Key-
board. Click on that and then put the cursor in the Press new
shortcut key box. Press the key assignment that you want
then press Assign and you will have a new keyboard shortcut
for the Tibetan keyboard.
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Step Two: Recognizing The Tibetan Fonts

The fonts available from Tibetan Computer Company are regard-
ed at this time as the best in the world. They are regarded as the
most authentic and, on top of that, as very beautiful. This chapter
gives an introduction to all of the fonts that have been made to
go with our software. Note that not all of them are available for
Windows.

e All of our Windows software comes standard with Tibet-
anMachine typeface. Tibetan Calligraphic, Tibetan Clas-
sic, and Dzongkha Calligraphic are optionally available.

. Our DOS product comes standard with TibetanAmdris,
TibetanMachine, and both Tibetan and Dzongkha Calli-
graphic typefaces. Tibetan Classic is available as an
option.

e There is now a new version of TibetanMachine called
TibetanMachine Web. This comes with our software for
Word for Windows and Word for the Macintosh.

TibetanMachine is the most versatile of all of the typefaces,
which is why we licenced it for free use and why we include it
standard with every software package.

However, TibetanCalligraphic is much more suitable when
it comes to making pecha and TibetanClassic is the best font
available in the world for making pecha. Therefore, if you are
going to make pecha, we strongly recommend that you purchase
either TibetanCalligraphic or TibetanClassic for that purpose.

Tibetan Machine is very easy to look at on the screen, though
for intensive viewing Tibetan Calligraphic is best. Tibetan
Classic renders well on the screen only on higher resolution
devices (1024 x 768 or greater).

1. TIBETAN MACHINE
AND TIBETAN MACHINE WEB
TYPEFACE

The first typeface that Mr. Duff created in the mid-1980's was
the TibetanMachine typeface. It was modelled on a Tibetan
typeface that was developed in India early in the 20th. century.
The typeface was created by Presbyterian missionaries living
in Calcutta who wanted to convert Tibetan Buddhists to Chris-
tianity. Thus, the typeface is usually referred to the “Calcutta”
typeface but is sometimes known as the “Presbyterian” typeface.
The typeface was cast in metal and became used throughout
India for several decades as the standard font for reproducing
Tibetan books in India.

The Calcutta typeface is easy to read and was popular amongst
Tibetans for a long time which is why a computer typeface was
designed after it. However, the original design was not very

elegant, so the computer design was improved markedly over
the original. Since its first introduction in 1987, TibetanMachine
has been improved upon considerably. After several major
revisions it has been made very elegant whilst still retaining the
feel of the original design. Because the computer typeface was
derived from a typeface intended for mechanical reproduction
and because it was built especially for use with mechanical
printers, the typeface was named “Machine”.

TibetanMachine has quite short descenders and so is particularly
useful for applications such as newspaper publishing, making
tables, and making short pecha where a small line height is
required. The typeface also has a rounded quality which makes
it very legible, even at very small point sizes. For this reason
it is especially suitable for printing the sheets of dharani and
mantras which need to be rolled up and put into statues, stupas,
and so on. The typeface has a very formal feel to it and so is
useful for all sorts of true publication applications such as book
publishing. and so on.

Many people have requested a “slanted” version of Tibetan
typefaces, like the “Italics” of European typefaces. Such a design
goes completely against the design principles of u.chan lettering
so we do not provide it. However, it is possible, by italicizing
Tibetan text with the word-processor to obtain that effect. A
slanted form should not be used for pecha-making or other
traditional purposes.

This typeface was used to produce the TibetanMachine Web
typeface. TibetanMachine Web has exactly the same appearance
as TibetanMachine because no changes were made to the charac-
ters in the typeface. However, the characters in the TibetanMa-
chine typeface were moved into different positions and spread
out amongst more fonts to make TibetanMachine Web with the
result that TibetanMachine Web works on both PC and Macin-
tosh platforms.

Moreover, the TibetanMachine Web typeface can be used
successfully for web publishing and also for e-mail where the
TibetanMachine typeface cannot. More details are found in the
next chapter.

2. TIBETAN CALLIGRAPHIC FONT

Following the introduction of TibetanMachine typeface, work
was started on a new typeface that would be very authentic and
most suitable for publishing Tibetan texts. The new typeface
was called TibetanCalligraphic and was designed with a notice-
able difference between the thicks and thins of the strokes in the
letters. The first designs were somewhat ugly and the inter-letter
spacing was not good. However, the font went through several
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revisions and a major renovation in early 1997 which made the
typeface exceptionally attractive. The new design with all of
its features has been repeatedly praised by Tibetans as very
authentic and highly desirable for use in publishing native texts.
Itis without doubt the premier font in the package and certainly
the most suitable font in this software for publishing pecha.

The font in general has a formal look and, with longer descend-
ers than TibetanMachine typeface, is very suited to making pecha
and other documents where a “native” look is required. The
design is very readable and particularly suited to pecha-making.
However, it does not reproduce well at very small sizes. For
example, when very small letters are required for making dharani
for stuffing stiipas and statues (8-10 points) TibetanMachine is
more legible.

The Tibetan newspaper called “Nyenchen Thanglha” published
in Kathmandu, Nepal is made using this typeface.

3. DZONGKHA CALLIGRAPHIC FONT

In 1997, the Dzongkha Development Commission of the Royal
Government of Bhutan licensed a special version of the Tibetan!
program for use throughout the Kingdom of Bhutan. At that
time, they requested that the a Dzongkha-style font be made to
go with the new package. In order to fulfill their requirements,
the TibetanCalligraphic font was modified to make a new font
called DzongkhaCalligraphic. The DzongkhaCalligraphic font
has the same qualities as mentioned above under the
TibetanCalligraphic font but the numerals, letters 7, &, their
derivatives, the numerals, and the various 99 signs have all
been changed to the Dzongkha look.

4. TIBETAN AMDRIS FONT

A fourth typeface, TibetanAmDiris, was produced based on a
design published by Dongthog Rinpoche for an “Elegant Tibetan
dbu.can Script” some years ago. The strokes of the letters are
quite thin compared with TibetanMachine and Calligraphic, a
style more in keeping with the so-called Am.bris style of writing.
The font was developed directly in postscript format but was left
a little “rough” compared to TibetanMachine and Tibetan-
Calligraphic so that it would have a hand-written look. The
hand-written look that it has makes it very suitable to certain
applications where an “informal” look is required, such as in
reproduction of poetry in the midst of other text. This font has
not been made available for Windows as yet.

5. TIBETAN CLASSIC FONT

Authentic Tibetan calligraphy gives U.chan letters a sculpted
look which is not usually reproduced these days; in modern
writing style, letters are written with the serifs in an oblique slab
rather than having the earlier sculpted look. The fonts mentioned
above all follow the more modern style so another font, called
TibetanClassic, was made from the TibetanCalligraphic design
but with the older style of serif. A great deal of effort was put
into developing the font to be as close to original Tibetan script
as possible and with very high quality. The font is a beautifully
designed and correctly proportioned representation of the older
calligraphic lettering style Tibet and is truly representative of the
older style of calligraphy made with a bamboo pen. The typeface
has delicately curved descenders and certain other design features
which follow exactly the most elegant way of traditional writing.
It is by far the best font available in the world for publishing
pecha and other formal materials.

Note that this font used to be called ““Tibetan ChosGyal Classic”.

To purchase the optional fonts, contact one of the Tibetan Com-
puter Company distributors (see page 3).
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Tibetan Fort Samples using Lord Gampopa’s Oral Instructions on Mahamudra courtesy Drukpa Kagyu Heritage Project

Tibetan Machine Typeface 26 point
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Tibetan Calligraphic Typeface 26 point
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Tibetan Fort Samples using Lord Gampopa’s Oral Instructions on Mahamudra courtesy Drukpa Kagyu Heritage Project

Tibetan Classic Typeface 26 point
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Dzongkha Calligraphic Typeface 26 point
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Step Three: Choosing a Font

As stated in the last chapter, the TibetanMachine typeface is a
general-purpose typeface that has been put made publicly avail-
able. The TibetanMachine typeface was built for high-quality
publishing in Windows. Because of the resulting arrangement
of characters in the typeface, it could not work on the Macintosh,
could not be used for making web-pages, and it also could not
be used for sending e-mail.

The original TibetanMachine for Windows came as a series of
five fonts. To make the typeface work on the Macintosh, the
characters of the five fonts were re-arranged into a set of ten
fonts. The re-arranged version still looks the same as the original
but now works equally well on both Windows and Macintosh
sides. Furthermore, it now works for making pages for the Web
and it for sending e-mail.

The new version of the Tibetan Machine typeface is called
Tibetan Machine Web. You should not confuse this with the
Tibetan Machine typeface. There is no difference in the design
of the individual characters in the fonts but there is a difference
in how they are arranged amongst the fonts that the user will use.

1. WHO CAN USE WHAT

Ifyou are a Macintosh user, you can only use the Web font; the
TibetanMachine and other Windows style fonts will not work
on your computer.

Ifyou are Windows user you can use any of our fonts. You can
use TibetanMachine or TibetanMachine Web for free and you
can purchase our better typefaces and use those, too.

2. YOU WANT BEST QUALITY
TIBETAN TEXT?

Ifyou want the very best appearance of Tibetan text you should
work in a PC and either use the TibetanMachine typeface (not
the Web version) or one of our better typefaces.

There is a difference between TibetanMachine and Tibetan-
Machine Web. When we made Tibetan Machine Web, we had
to break Tibetan Machine up into twice as many fonts. Doing
this means that many of the very fine features of the typeface
were lost. For example, there is a lot of kerning in the Tibetan
Machine font which really improves its appearance on the page.
This kerning is all gone from the Tibetan Machine Web fonts.
That doesn't mean to say that the Tibetan Machine Web fonts
are ugly; to the contrary, they look very similar to the Tibetan
Machine fonts. However, the new fonts do not have all of the
fine details of the original fonts. These very fine details do not
matter for standard letters, e-mails, or publishing on the Web.

However, for somebody who wants the very best appearance
of Tibetan lettering, TibetanMachine Web is definitely inferior
to TibetanMachine or any of our other fonts used under Win-
dows; PC users should be using the Tibetan Machine typeface
under Windows where possible

If'you are working on a PC, you can use both the original Tibet-
anMachine fonts for publishing purposes and switch to Tibetan-
Machine Web for making text for web-publishing, e-mail, or
sending to a Macintosh user. This is very easy to do; when you
run the Tibetan keyboard for Word under Windows, you can
choose whether to use Tibetan Machine or Tibetan Machine
Web and you can change fonts on-the-fly.

To repeat, for somebody one a PC who does want compatibility
with the Macintosh or is concerned about e-mail or web publish-
ing it is correct to use TibetanMachine Web. Atany other time,
for better quality of Tibetan text, you should be using
TibetanMachine or one of our better typefaces for Windows.

As was stated in the last chapter, the Tibetan Machine typeface
is very suitable for many purposes and will serve the general
needs of many people. However, some people will want an even
higher quality typeface for publishing. We have two levels of
better quality typeface: Tibetan Calligraphic and Tibetan Classic.
These can be purchased from us directly or from our distributor,
Snow Lion Publications. At the moment, these special typefaces
are only available in Windows format. Thus, those two typefaces
cannot be used on the Macintosh at the moment. If we have
requests for these typefaces to be converted to the Web style
typeface that will work on the Macintosh and we will consider
doing that work and modifying the keyboards for the Macintosh
so that they support those typefaces.

3. PUBLISHING TO THE WEB

TibetanMachine will not work for web publishing but Tibetan-
Machine Web will. To publish to the web, type your text using
the TibetanMachine Web typeface. Transfer the text to your
HTML files. The text will render correctly on any browser on
any computer. (That is true as long as the browser does not have
faults displaying fonts. For instance, Internet Explorer 5.5 has
abug in it which incorrectly spaces Tibetan vowels. This is not
a problem with the fonts, it is a problem with the browser. All
other browsers, including other versions of IE that we have tested
do work correctly).

For end-users to read the Tibetan text, they will need the fonts
on their system. You can put a link to our web-site for them to
download the fonts. You could put the fonts up on your own
web-site but then the end-users will not obtain the latest versions
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of the fonts; it is better to link to our site. Thank you.

You can also put smaller amounts of Tibetan text on your web-
pages by making GIF’s or JPG’s of the text using our fonts. A
tip for you is that the text will look even better if you have font-
smoothing turned on before you capture the image of the text.
It improves the appearance of the Tibetan markedly.

4. TIBETAN E-MAIL

Type your text in Word using TibetanMachineWeb. Then:

1) Usethe Word to send the e-mail. You can either send
it directly if you computer is properly set up or you can
send it as a Word document attached to an e-mail. If
you do this, the other person will need Word to read
the file.

2)  Use Outlook Express or Eudora or Netscape 6 to send
your e-mail. Thisis very easy. Type your text in Word
then simply copy and paste it into the e-mail and send.
The other person will be able to read it directly in their
e-mailer.

Remember that, In order to read your e-mail, the other person
will have to have the TibetanMachine Web typeface on their
computer. They will also need the TibetanMachine Web fonts
on their system to read the e-mail. The fonts are free, so that
makes it easy for everyone to get them. Again, please direct
others to our web-site.

There is another way to send Tibetan documents which does not
need the recipient to have Tibetan fonts on their computer. Type
your Tibetan and/or other text using any typeface and make it
into a PDF files using Adobe Acrobat. Send the PDF file as an
attachment to an e-mail. The recipient can get the Adobe Acro-
bat reader free from Adobe’s web-site. They will be able to read
your document with Tibetan text, full formatting, and so on even
if they don’t have the Tibetan fonts.
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Step Four: Learning Some Basics

1. TIBETAN FONTS and CHARACTERS
IN WORD

Before learning how to how to type Tibetan, you need to know
about the Tibetan fonts and how they work.

The first thing to know is which typefaces or typefaces you have
installed on your computer. (The Tibetan Computer Company
sells several Tibetan typefaces. Complete descriptions and
samples of those typefaces are shown in the next chapter.) Brief-
ly, the Tibetan typeface that comes standard with all Tibetan
Computer Company products is called TibetanMachine and the
typefaces available as options are TibetanCalligraphic, Tibetan-
Classic, and Dzongkha Calligraphic.

The second thing to know is that each typeface is not one font
but a series of fonts and that all fonts are needed for a Tibetan
typeface to work properly. The names of the fonts in each
typeface are listed in the Tibetan font installation instructions
on page 11.

The third thing to know is that each of the fonts in a typeface
contains a particular set of characters needed for Tibetan. The
fonts and their characters are as follows:

*  The first font for each typeface is a “normal” Tibetan font.
containing all of the standard Tibetan letters and punctua-
tion marks. All of the characters in the font can be typed
directly with the Tibetan keyboard.

*  The remaining fonts are support fonts. They are named
Skt1, Skt2, Skt3, and Skt4 in the PC fonts and Web 1 to
9 in the Web fonts. The PC fonts received their name
because originally the support fonts only contained Tibet-
an-Sanskrit characters.

e The first and second support fonts “Skt1” and “Skt2” con-
tain only Tibetan-Sanskrit letters. All of these except two
in the Skt1 fonts can be typed directly with the Tibetan
keyboard. The user should never have to type them manu-
ally. The other two have to be manually inserted. The
Web fonts 2 to 5 are like this, too.

e The third support font “Skt3” mainly contains Tibetan-
Sanskrit letters. All of these can be typed directly with the
Tibetan keyboard. The user should never have to type
them manually. However, there are a few special symbols
in this font which are not on the Tibetan keyboard and
which have to be manually inserted. The Web fonts 6 and
7 are like this, too.

*  The fourth support font “Skt4" contains only symbols and
unusual letter-forms. None of these are on the Tibetan
keyboard so all of them have to be manually inserted. The
Web 8 and 9 fonts are like this, too.

Generally speaking, to manually insert a character which cannot
be typed from the Tibetan keyboard, you first have to insert a font
change to the appropriate font then insert the appropriate charac-
ter using Word’s Insert, Symbol method. This method cannot
access all of the special Tibetan symbols, so we are working on
an updated keyboard that will give easy access to all of the
characters in all of the Tibetan fonts. Visit our web-site at http://
www.tibet.dk/tce to get updates, including this one.

The fourth thing to know is which Tibetan characters are avail-
able and where they are in the various fonts of a Tibetan typeface.
All of the characters in each of the PC fonts are clearly shown
in the maps of the appendix (page 54ff) and are described in the
lists (page 591f) following that. We strongly suggest that you
look now at least at the character maps so that you know which
characters you have available to you. The exact same characters
are also in the Web fonts and a listing of all of them follows the
lists of the characters in the PC fonts.

What about characters such as complex Sanskrit stacks which
are not available in any of the five fonts of a typeface? They can
be constructed from their parts using the Field, advance method
of Word. You can use either full-size letters from any of the
normal or support fonts or you can use the half-height letters at
the end of the fourth support font that were made specifically for

that purpose. E.g., the famous Kalachakra mantra % can be
made using that method! %

&

To sum up this section: you know now which typeface(s) you
have, that there are several fonts in each typeface, that most of
the characters in those fonts can be typed directly with the Ti-
betan keyboard, and that the remaining characters have to can
be typed directly from the fonts. Any letters not in the fonts can
be constructed from parts within the fonts using the features of
Word.

The next thing to know then is how to use the Tibetan keyboard
to type most of the characters within the fonts.

2. THE TIBETAN KEYBOARD

The Tibetan keyboard is a complex program provided in the form
of'a Word macro. The macro can be put on a toolbar or assigned
to an accelerator key for ease of use. When you installed the tem-
plate file containing the macro, a toolbar for starting the keyboard
macro was automatically added to the other toolbars in Word and
the accelerator key Ctrl-a was assigned to the macro. However,
you can make your own toolbar for the macro or change the
accelerator key at any time using the usual methods of Word.
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The Tibetan keyboard is started by pressing Ctrl-a or the button
on the Tibetan keyboard toolbar. The Tibetan keyboard appears
as a window at the top left of the screen. The window can be
moved about by dragging it with the mouse.

TIBETAN! KEYBOARD X

| Tibetan Machine :II 27 I 5 I
Tibetan Typeface Size

fdjust up Input

IF'ress any key or ESC to end

The window has five boxes on it. “The Tibetan Typeface” box
to the left allows you to choose a Tibetan or Dzongkha typeface
font for typing. Of course, if you don’t have the typeface, you
can’tuseit. Ifyou need the better quality typefaces not shipped
with the free software, please purchase it from one of our autho-
rized distributors (listed earlier in this manual). Scroll up and
down the list with cursor keys or with the mouse. Select a font
that you have installed on your system. If'you select a font that
you do not have installed, the letters typed with be odd though
there will not create a problem.

The “Size” box allows you to choose the point size of the type-
face just selected. Normal Tibetan text ranges from about 18
points on the small side to about 30 points on the large side.
Smaller sizes can be used for the dharani needed for filling
stupas, statues, etcetera but the fonts become unreadable below
about 8 points. Larger sizes can be used for display purposes
such as headlines and banners and Word does support very large
font sizes e.g., greater than 1000 points.

The “Adjust up” box allows you to adjust the Tibetan letters up
from the baseline so that they register with English text. If you
are typing plain Tibetan text, no adjustment is needed in which
case the value should be set to “0”. When the Tibetan text is
to be mixed with English or other text, you can type a number
into the box and the Tibetan text will be moved up that many
points relative to the other text. For English text of about 11
points, try moving the Tibetan text up about 5 points.

The “Input” box is where you type using the Tibetan keyboard.
When the cursor is in the right hand box, the keyboard becomes
a Tibetan keyboard. The layout of the keyboard on a standard
US English keyboard is shown in the keyboard map on page 140.
(Some of the keys will move about on some other keyboards
such as French, German, etc.) When akey is pressed, the appro-
priate Tibetan character will be inserted into the active Word
document.

The Tibetan keyboard can type all of the standard Tibetan and
Tibetan-Sanskrit letters that are in the Tibetan fonts. It can also

type all of the standard symbols and punctuation marks. How-
ever, there are some characters, mainly the symbols in the later
support fonts, that it cannot type. Most of those characters can
be entered into a document using the Insert, Symbol method
of Word. Unfortunately, it is difficult to see all of the characters
in the Insert, Symbol dialogue box and on top of that some do
not appear. However, as before, an update to the keyboard which
will solve this will be available very shortly (probably by the time
you read this. Again, go to our web-site at http:/www.tibet.
dk/tec to find updates.

Complete information on all of the characters in our typefaces
is contained in the appendices of this manual. We recommend
that, before you start serious work, you acquaint yourself with
those lists. Then, when you need a special character which is
not on the keyboard you will be able to find and insert it.

Remember that you have to insert a manual font change to the
appropriate one of the fonts before typing the character using the
Insert, Symbol dialogue box. Remember also that, if there are
some characters not on the keyboard that you need to use regu-
larly, you can make a macro to insert those into your document.
Again, the update to the keyboard will solve this problem.

Tibetan “stacks” (e.g., 5) are made by pressing the “stacking
key” first then pressing the keys of the letters in the stack. The
stacking key is the letter “h” on our keyboard layout. The stack-
ing key signals the computer that the following keystrokes belong
to astack. Following that, the keyboard calculates and displays
the stack as you press the component letters. E.g., to create 8
you would first press the “h” key then the &, then the 7, then the
Wkeys. Asyou typed the keys you would see first ¥ then § then
§. Every stacked letter in all of the fonts in a typeface can be
made using that one, simple method.

The keyboard is smart enough to know when a stack should end
so for the most part you just keep on typing rather than having
to end a stack. One the few occasions where that does not work,
you can end a stack by pressing the “stacking key” once more.
Messages appear in the lower message box while you are typing
so that you know whether you are in stacking mode or not. The
stacking feature is one several very special features of our key-
board. It was developed through Mr. Duff’s years of experience
with native Tibetans typing native Tibetan texts so we have no
doubt that it is the simplest, quickest, and easiest to use keyboard
on the market.

When you are typing Tibetan text, most of Word’s cursor move-
ment keys work; you can move up and down, left and right, and
can delete, backspace, and so on. Function keys and the TAB
key do not work. For those, you have to turn off the keyboard
temporarily, do what you need to do, then bring the Tibetan
keyboard back. In practice, this is easy to do (see below).
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There are two ways to turn off the Tibetan keyboard. One way

is to hide it temporarily, the other way is to stop it completely.

When you hide the keyboard and then start it again it comes back

instantly and just as you left it. When you stop the keyboard

completely and restart it, it has to reload all over again which
sometimes takes a moment.

*  To hide the keyboard, press the ESCape key at any time
or click the mouse anywhere over the area of the Tibetan
keyboard window.

*  Tostop the keyboard altogether, press the ALT-F4 key or
click on the close program button a the top right of the

Tibetan keyboard: ‘

The first time you start the Tibetan keyboard it comes up with
the default settings shown in the image above i.e., with Tibetan
Machine typeface and 27 points size selected. You can change
those settings by moving to the typeface box and scrolling up
and down or moving to the size box and typing the pointsize
needed. All changes that you make to the settings are saved and
your last settings appear when you restart the keyboard. These
settings are saved in a file called Tibkeybd.ini which is placed
in the Windows startup directory (look in Windows under
Options, File locations for the location). You can delete this
file at any time without harming the operation of the keyboard.

Keyboard Ease of Use Features

The keyboard has several other ease-of-use features. When the

keyboard is started, it looks at the text where the cursor is cur-

rently positioned in the document to find which font is active.

*  Iftheactive font is a non-Tibetan font, the keyboard returns
to that font whenever you hide or stop the keyboard. It also
returns to the same point size and kerning and vertical font
registrations. That way, if you are typing mixed text, you
do not have to keep changing back to English fonts and
sizes and positioning.

o Ifthe active font is a Tibetan font, the keyboard does not
start with the previous, saved Tibetan settings but automati-
cally changes to the Tibetan typeface and size active in
the document. This means that you can easily edit text
without worrying about the point size, kerning, and posi-
tioning. Simply put your cursor in the middle of the text
and start typing; the keyboard will make all of the neces-
sary font, font size, kerning, and vertical position adjust-
ments for you.

Thus, for example, if you want to switch in and out of Tibetan
and English, start the keyboard with the cursor over English text
with the English font and size that you want to return to when-
ever you hide or stop the Tibetan keyboard. Then, whenever
you disable the Tibetan keyboard, it will automatically return
to the English font and its size. Alternatively, for example, if you
want to edit some pre-existing Tibetan text, just put the cursor

on the text and start the keyboard; the keyboard will determine
the font and size for you and you can just start typing.

When you edit pre-existing Tibetan text, the only thing to be
careful of is to place the cursor over letters with a normal Tibetan
font selected before starting to type Tibetan (i.e., over normal
Tibetan letters). If you put the cursor in letters with one of the
normal Tibetan fonts typing will always work correctly. How-
ever, if you put the cursor in letters with one of the support fonts
the typing will not work correctly. For example, in Tibetan text
that has both normal Tibetan and TibetanSanskrit letters, always
put the cursor in the letters that show as a “normal” Tibetan PC
font or the plain Web font; do not put it in letters that show as
one of the support fonts (Skt1 to 4 on the PC typefaces or Webl
to 9 on the Web typefaces. However, even if you forget, the
keyboard is watching and will warn you if you try to start in a
non-normal font.

Once you understand the points mentioned above, typing either
Tibetan only or Tibetan mixed with another language is excep-
tionally easy. More detailed instructions about typing Tibetan
text with the keyboard are in the chapter devoted to that subject
on page 25.
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Step Five: Details of Typing Tibetan Text

The Tibetan Keyboard provided with this software is essentially
the same as the Tibetan keyboard #1 found in all of our other
software packages (Tibetan! for DOS, Tibetan! For WordPerfect
for Windows, and TibetDoc) so if you have learned the keyboard
in one of those packages, you already know how to type Tibetan
with this keyboard. To start the Tibetan keyboard, follow the
instructions in the chapter ‘“Learning Some Basics”.

1. TYPING NORMAL TIBETAN TEXT

Where are the Tibetan letters placed on the Tibetan keyboard?
Look at the keyboard layout map on page 140 in the Appendices;
it shows which key to press to obtain which Tibetan letter.
This keyboard is called our TCC #1 Layout. The arrangement
of this keyboard has the advantage that it is very easy to learn
and remember. We have a second keyboard layout keyboard
layout which is harder to memorize than the #1 keyboard layour
but is optimized for speed typing. The second layout is not
available in this version of the keyboard but will be available
in a new version of the keyboard that will be on our web-site
very soon (probably by the time you read this); see http:/www.
tibet.dk/tce. If you would like to modify the layout to one that
suits you, it is very easy to do; see page 45 for details.

Look at the map for keyboard #1 in the appendix and you will
see that the Tibetan consonants are arranged in their normal M@
order from the top left of the keyboard to the bottom right of the
keyboard and that the vowels are clustered in the centre of the
keyboard. Furthermore, nearly all Tibetan characters can be
typed without using the SHIFT key. Only § and & and a few
unusual characters such as the 54’41'&!41'541' (the six reversed letters
for Tibetan-Sanskrit) need the SHIFT key. On the keyboard
diagrams, un-SHIFT-ed letters are shown in the bottom right
hand corner of a key box and SHIFT-ed letters are shown in the
top right hand corner of a key box.

To learn to type Tibetan using the Tibetan keyboard, open a
fresh document then start the Tibetan Keyboard. Now, type “q
w er” (with spaces as shown). The Tibetan keyboard converts
that to MRA)". It appears on the screen and you can print it
immediately, if you wish. Now use the map of keyboard 1 to
type the rest of the consonants (Q]N@@ﬁ') of the Tibetan lettering
set. They are easy to type; just press the appropriate key as
shown on the keyboard map.

What about the vowels (R3R&") of the Tibetan lettering set?
Each vowel sign comes in several versions so that every conso-
nant receives a vowel sign which looks correct. Simply press
the appropriate key on the Tibetan keyboard and the correct
version of the vowel to suit the preceding letter will be typed
automatically. When writing Tibetan letters, the vowel is always

added affer the letter is written. The Tibetan keyboard functions
in the same way so, to add a vowel to a letter and to have it
calculated correctly, position the cursor directly after the letter

which is going to get the vowel and press the vowel key.
NOTE
same as the order in which Tibetan letters
should be written. The main letter comes

first and the vowel follows it.

Typing Rule 1: The order in which Tibetan
characters should be typed is exactly the

Typing Rule 2: There are several versions
of each vowel sign and each consonant has
to get a specific one of those vowels, so
when you delete a letter which has a vowel,
you must delete the vowel as well and type the letter and the

vowel again.

5RRA—but what about the letters which are

really two or more consonants joined to-
gether in a vertical “stack”? These composite letters are the
“stacked” letters containing superscribed ra, la, and sa consonants
and/or s1\1/bscribed wa, ya, ra, la, sa and a.chung consonants (the
AN and FWRANAARANA respectively). The Tibetan
keyboard also takes care of these easily and very efficiently. To
create a “stacked” letter, you first signal the keyboard that you
are about to write a stacked letter and not a stand-alone conso-
nant. You do this by pressing the “h” key, which we have called
the “stacking key”. Note that this is, conveniently, the key in
the middle of the keyboard. Try pressing the “h” key now. After
you press the “h” key, a message box appears on the lower part
of'the screen telling you that you are “building a stack...” and
asking you to type the first letter of the stack.

NOTE

Now you know how to type the consonants
and the vowels— the Q}NN'@ﬁ' and the

Now that the keyboard knows that you are building a stack, the
next step is to type the component letters of the stack. Type
them in the order in which they would be written (i.e., top to
bottom). For example, to make a /, press the top-most letter of
the combination, which in this case is a X, then press the next
letter of the combination which in this case is 7. Notice that the
keyboard automatically calculates the new letter and shows it
to you immediately. Notice also that, in this case, the message
“Building stack, type the next letter...” remains at the bottom
of'the screen. This tells you that it is still possible to add another
letter to the stack. In this particular case it is possible to add a
W letter to the bottom of ; so press the letter W and notice that
the keyboard again immediately re-calculates the letter and shows
you the new combination which is §. Notice that the message
at the bottom of the screen now changes to “Type next letter,
vowel, or a.chung...”; the keyboard is telling you that the main
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stack is finished and is telling you what can be typed next. In
this case, if you type a new letter, the stack will finish and the
new letter will appear on the screen. Or, if you type a vowel,
that will be correctly calculated for you and will be shown on
the screen, correctly positioned with respect to its main letter (the

fcah

Well, what if you wanted to stop at f and not add another letter
to the bottom of the stack? Easy, just keep typing! The key-
board knows what is a valid combination and what is not so if
you type the next letter and it shouldn’t go underneath, the
keyboard will automatically end the stack and type your new
letter after the stack. The keyboard knows that vowels and
a.chungs end a stack so typing a vowel or a.chung automatically
ends a stack as well. For example, if you typed a vowel or an
a.chung to go with the f by pressing the vowel or a.chung key,
or typed the next letter that needs to follow the f then the stack
will be automatically ended and the character that you have typed
will be put into the correct place. To see how this works, press
the “stack” key to start a stack and type a f again. To type the
word fR" you now type the &; the keyboard knows that a &
cannot join onto a  so it ends the “stack” and types the = di-
rectly after the 7.

In this system, there are no special keys for superscribed and sub-
scribed letters. Instead, you start a stack by pressing the “stack
key” then press the standard vowels to type the parts of the stack.
Thus, to type a superscribed ra, la, or sa letter or a sub-scribed
wa, ya, ra, la, sa, or a.chung (R'N‘N'&if Or FUTANAIRINA')
you start a stack with the stacking key then press the consonant
that you require: RAINYWIAAN or ]’ respectively.

The Tibetan keyboard is designed to work as though you were
hand-writing the Tibetan. The only real difference is that when
you are writing you start writing a stack directly whereas with
the Tibetan keyboard you have to tell it to start a stack. How-
ever, as in writing, you do not have to tell the Tibetan keyboard
that you are ending a stack; the keyboard will always end a stack
for you correctly if you just keep typing.

What if a stack doesn’t end when you need it to? Or what if you
really need to force a stack to end? Simply press the stacking
key (“h”) again and the stack will be closed. Also, when you
press the back-space, delete, or enter keys the stacking function
is turned off automatically. Finally, typing any character which
does not belong to a stack, including vowels, punctuation marks,
and consonants, also forces a stack to end.

‘What about punctuation? All of the common punctuation marks
that you need for standard Tibetan are on the keyboard. Addi-
tionally, there are a few special signs and punctuation marks in
the Skt3 font and many in the Skt4 font; these can be obtained
using the Insert, Symbol method of inserting characters into

a document. Note that a normal tsheg is obtained by pressing
the space bar and a space is obtained by pressing the hyphen key.
When you understand the basics of typingTibetan, you will need
to read the next chapter on formatting where it says more about

typing a tsheg.

That completes everything that you need to know about the
keyboard for basic typing. You might like to practice typing a
little before reading on.

The next item to discuss is the a.chung when sub-joined to a
main letter (RERIRANA’). This is always made by typing it as
partofa “stack”. After pressing the stacking key, type the letter
or stacked letter to have the a.chung subjoined and then the
a.chung itself. What about a letter which has a vowel and an
a.chung? When writing, an a.chung is always written before the
vowel is written and likewise on the Tibetan keyboard the a.
chung on a letter must always typed before the vowel.

HINT

There is one more thing to know. When the Tibetan consonants
with long legs—Tq§ %54 &J5—have a vowel or an a.chung
written below them, the consonant is written in a shorter form
than normal. Accordingly, the Tibetan fonts and character sets
have two forms of each of these consonants: a normal length one
for when the consonant is written without something below it
and a shorter length one for when the letter gets a zhabs.kyu or
an a.chung joined below it. If' you look at the “normal” character
map of the Tibetan fonts in Appendix III, you will see that the
normal Tibetan fonts contain two sets of these letters. Whenever
you type one of these letters and then follow it with a zhabs.kyu
or a.chung joined below, the Tibetan keyboard deletes the
ordinary letter and substitutes the shorter version. Therefore,
if you later delete the zhabs.kyu or a.chung below but want to
keep the main letter, you also need to delete the short form of
the letter and retype it so that the normal form with a long leg
comes. In practice, if you make a habit of always deleting both
the main letter and its vowel you will not have a problem.

Typing Rule 1 re-stated: when using the
Tibetan keyboard the correct sequence for
typing is: main letter, a.chung, then vowel.

What can you do to fix mistakes that have come from leaving
a short form of one of these letters behind? There is no easy
method for fixing that problem. Therefore, you are encouraged
to learn the habit of fully deleting characters with a zhabs.kyu
on them then re-typing the character freshly. (In the DOS ver-
sion of the Tibetan! program a spelling check would catch the
mistaken letter and you could replace the word with the correctly
spelled word offered in the list of alternatives that appeared on
the spell-checking screen. That method is not available in the
Windows versions of Tibetan!)
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2. TIBETAN-SANSKRIT (ﬁﬂ]&!gx‘)

Tibetan-Sanskrit text contains both stacked letters and vowel
signs not present in normal Tibetan text. All of these can be
typed directly using the Tibetan keyboard.

Tibetan-Sanskrit contains some unusual and sometimes very
complicated letter-stacks. To make them, follow the same
method that you have already learned for making a normal
Tibetan stack but type the letter combination that you need. If
it is not a valid combination, the keyboard will just delete your
effort and wait for you to try again; if it is a valid combination
it will be constructed for you. Try this now if you like. To make
the letter combination Jj press the stacking key followed by the
letter T twice. The stack will be constructed for you in the same
way as a standard Tibetan stack.

Ifyou try to type a Tibetan-Sanskrit stack and it doesn’t appear,
it is probably because that stack is not in the Tibetan-Sanskrit
character sets. Look carefully at the Tibetan-Sanskrit character
maps in Appendix III to determine whether it is there or not.
If it is not there, you can construct the stack using the features
of Word and the way to do that is discussed in the next section
of this chapter.

The Tibetan-Sanskrit character % can be typed directly from the
keyboard but needs a special key-stroke. First type a § by
pressing the stack key, the X key, and the ¥ key. At this point
if you press the & key yet again you will obtain the  character
and then you can type on as you normally would.

The special Sanskrit vowel signs all are right there on the key-
board. As before, the main letter should be typed first, followed
by the a.chung joined below if there is one and then the special
vowel should be typed after that.

In Tibetan-Sanskrit, an anushvara is represented by a medium-
sized circle over the top of the letter that it is modifying; for
example X. To obtain one of these “bindus” type the main letter
first and then press the “*” key; the correct sign will appear over
the letter. Sometimes the main letter already has a vowel with
it in which case the normal vowel has to be replaced by a smaller
version of the normal vowel and a smaller version of the normal
bindu. To make one of these “bindus joined with a vowel sign”
type the main letter first, then type the normal vowel, and then
immediately press the “*”” key. When you do this, the keyboard
will delete the normal vowel and replace it with the correct
vowel+bindu character. For example to make G\\I/, press an &,

CCskd

then press a na.ro, and then press the bindu key, “*”.

There are two other special versions of the bindu which are used
in mantras. They have a crescent moon underneath but one has

anada and one does not: ¢ ¢. These are available on the
Tibetan keyboard so to put them over a letter, type the letter and
then type the required bindu. When you do this, the bindu will
line up over the letter that you just typed.

Try now to type that famous mantra: @X/Gg 2 ", Itis easy: Start
a stack, press &, then press an a.chung, then na.ro, then bindu,
and then tsheg. The & is jl}gst a subset of that but with a visarga
typed directly after it. The % is made by pressing the stack key,
followed by an a.chung followed by a zhabs.kyu followed by
abindu. Note that each one is typed in the order in which it is

written.

Another special Sanskrit character that you will need occasion-
ally is the virama. The virama is on the Tibetan keyboard so it
can be typed directly. The virama, like the bindus, should be
typed after the letter it goes with so that it will print correctly.
For instance to make 4, first type a & then a d then the virama:

. - There is the avagraha too, which can be typed directly from

the keyboard: 3.

3. SPECIAL CASES

Most of the letters and punctuation marks signs that you will
need for Tibetan and Tibetan-Sanskrit are available directly from
the Tibetan keyboard. However, there are many special charac-
ters and parts of characters which cannot be typed directly with
the Tibetan keyboard. These special characters are mainly found
in the support fonts and especially in support font Skt4. Any
character which cannot be typed directly from the Tibetan
keyboard can always be typed by looking up the maps and tables
in the appendix, noting its decimal number, then typing that
number with the Insert, symbol feature. The following charac-
ters are not directly obtainable from the keyboard:

* Innormal fonts: [159] (stand-alone wa.zur only for use in
making non-existent stacks).

* In Sktl support font:[57] and [58] for Kalachakra texts.

* In Skt3 support font: [173] to [178] and [180] to [187]

* In Skt4 support font: all characters.

Although these characters are not available from the keyboard,

they are very important and will be needed from time to time.

Therefore we recommend strongly that you find out what these

characters and acquaint yourself with their availability by looking

them up in the maps and lists in the appendix.

After looking through the maps, you might be tempted to use
the parts of letters available in the normal font (the wazur) and
in the Skt3 font (ya.ta, rata, rago, etc.) to construct normal
Tibetan “stacked” letters. However that would be a mistake.
All of the stacked letters needed for normal Tibetan writing can
and should be made using the keyboard stacking technique. The
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part letters are there only for emergency cases where a letter that
is not available in the font sets must be constructed, as for exam-
ple in a very unusual Sanskrit stack. However, this is something
that most people will never need to do. In regard to this, note
that the stacked letter g which is is not really legal according to
the rules of Tibetan grammar but which has been in use in
Eastern Tibet (Kham) for a few hundred years can be made by
the normal stacking procedure. (The Eastern Tibetans use this
letter specifically when spelling the word for “shoe”, which is
normally spelled & but is spelled X" by them.)

On the other hand, when you do meet a complex stack which
is not otherwise available, the part letters in the various fonts,
and particularly the half-height letters in support font four (Skt4)
will enable you to build any stack at all. Use the part letters and
the advance up/down/left/right features of Word to make these
unusual combinations. The Advance feature is accessed by
pressing “SHIFT-E8, Other, Advance”. E.g., the famous
Kalachakra mantra % can be made using that method!

%

&

(You might also have to change the size of some of the parts:
do this with a font size change just for that part.)

Name markers, etc.: Tibetan has a way of marking text using
a large circle underneath the text. This mark (FJ)") is usually
used to mark someone’s name in a long-life prayer or other text
where a person’s name is to be particularly marked out and also
to mark a section of text in a commentary. There are honorific
and non-honorific versions of these marks. The non-honorific
version is a circle and the honorific version is a circle with a
crescent moon underneath it. These marks are available in
support font four. You can adjust their vertical position as
required by using the advance feature of Word.

Mgo.yig: In terms of punctuation, it is usual in Tibetan tradition
to have just one ™2 or two 9. However, some people insist
on a third or more, in which case you can use the characters
at [200] to build up ™2 and so on. Itis best to use the charac-
ter ™99 [201] for making the double mgo.yig; it is pre-built and
will look better than the same thing made by typing its parts from
the Tibetan keyboard.

Other: There are too many other special marks and signs to
describe all of them here. However, there are plenty of descrip-
tions of all of these characters in the appendices. Again, please
look at the lists and tables and acquaint yourself with what is
available. If you need to type a character from the Tibetan
support font 3 or 4 that is not on the keyboard, first insert the
appropriate Tibetan font change then use the Insert, symbol
method to type that character. (Re-read the section 2 on the

Tibetan Keyboard in the chapter “Learning Some Basics” for
more information.)

That’s all about the Tibetan keyboard and how to type Tibetan
and Tibetan-Sanskrit lettering. However, to repeat, the correct
sequence for typing is the same sequence as in writing. Main
letter first, followed by a sub-joined a.chung if there is one,
followed by a vowel if there is one, followed by a bindu of some
sort if there is one. If'you follow this sequence, the letters that
you build up will always work nicely.
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Searching

This version of the software does not provide an easy method
for searching for Tibetan. One trick that you can use is to type
some Tibetan, copy it to the clipboard, then paste it into the
search dialogue box.
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Exporting and Importing Tibetan Text

Unbeknownst to most end-users,

WARNING!! many applications do not support

fonts correctly. The problems are

not usually seen because most end-

users do not try to do unusual things. However, Tibetan text is

unusual and often digs out the flaws in programs. E.g., WordPad

will lose a character if you paste Tibetan text into it and vowels

will not always appear correctly. If you are going export Tibetan

text to other applications, test carefully to make certain that all
characters are transferred correctly.

Generally the Tibetan Web style fonts should export and import
to and from any program successfully. The Tibetan Windows
style fonts, such as TibetanMachine are not guaranteed to export
and import because they expose the faults in the Windows font
handling systems.

We do not expect that you will have trouble exporting and
importing TibetanMachine Web fonts. The following are notes
regarding the TibetanMachine and other Windows style fonts.

1. TO and FROM THE CLIPBOARD

You can use the clipboard to copy and paste Tibetan text to and
from Word and other applications using our fonts subject to the
proviso mentioned above.

2. To and FROM TIBETDOC

The recommended method for obtaining text from TibetDoc is
either to copy and paste using the clipboard or to save text to an
RTF file then import it into Word. To export Tibetan text from
Word to TibetDoc, use the clipboard.

3. To and FROM WORDPERFECT for DOS

Files made in WordPerfect for DOS with our Tibetan! program
cannot be transferred to other applications without a special
converter. There is a converter in our TibetDoc software which
will correctly extract Tibetan text from WP for DOS. That text
can then be exported to Word as mentioned above. Tibetan text
in Word can be sent to TibetDoc and then saved in WordPerfect
for DOS and Windows.

4. TO and FROM OTHER APPLICATIONS

Files containing Tibetan can be saved in most formats in Word
and transferred successfully. Word’s own format is good and
generally speaking, RTF is an excellent means for saving files

with Tibetan text and transferring the contents to another applica-
tion.
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Formatting Tibetan Text

Once you can type Tibetan, you need to know how to format
it so that it looks the way that Tibetan text is supposed to look.
Tibetan letters and their formatting are very different from the
English letters and their formatting. Because of this there are
a lot of little details and some difficult things to learn about
Tibetan formatting. However, if you read the following carefully
and try to put our advice into practice, you will be able to master
the use of Tibetan within Word so that you can make very
authentic Tibetan text.

There are two main subjects in this chapter. The first subject
is the settings that you need to use for Tibetan text as opposed
to English text; the first six sections concern that. The second
subject is things that you will have to change in the Tibetan text
itself in order to get the formatting to accord with the rules of
Tibetan writing. The seventh and eighth sections concern that.
All of the information in those first eight sections is summed up
in practical way in the last section

1. LINE HEIGHT AND FONT SIZE

Tibetan text needs to have the height between the lines of text
set correctly. Word lets you change the vertical distance between
lines of text and calls it Line Spacing. You can either set the
general amount of line spacing between lines of text or can set
an exact amount of line spacing. The second method is better
for Tibetan text. That is because the first method automatically
calculates the line height and, since that is different for each of
the five fonts in a Tibetan typeface (there are longer and shorter
characters in different fonts), the lines come out with different
spacing depending on the characters typed on any given line.
The second method forces the line height to be a fixed height,
regardless of the Tibetan characters and the fonts they are in.
The second method is set by choosing Line Spacing Exactly
at (x) points. Unfortunately, when an exact line height is cho-
sen, the Tibetan letters tend to be clipped on the screen...

When you mix Tibetan and English text together on the same
line, you will also need to fix the registration of the two types
of text. English characters mostly sit above a line and Tibetan
characters mostly sit below the line so, unless you change their
registration, the Tibetan text will generally appear too far down
on any given line. To rectify this you can place an advance up
before the Tibetan text and an advance down after the Tibetan
text which will have the effect of moving the Tibetan text up-
wards so that it registers nicely with the English text. When your
English text is 10 to 11 points in size and your Tibetan text is
about 18 points in size, advancing the Tibetan text up by .09
inches and then back down by the same amount when the Ti-
betan is finished will put the Tibetan text into a nice registration
with the English.

An alternative method of doing this in Word
is to use the Format, Font, Character
Spacing, Position setting to move each of

HINT
the Tibetan fonts up from the baseline. This

could be put into a style or can be done directly from the Tibetan
keyboard using the vertical adjust box.
lines. However, in the last 150 years or so,

NOTE
the style of writing lines of Tibetan text very

close together in a pecha became popular. This small line height
can be reproduced with computerized publishing but there is the
significant problem that line letters will “crash” into the letters
of the line below. When a Tibetan calligrapher hand-writes a
text or makes the written template used to carve a wood-block,
he can use a smallish line height because he can adjust the
position and height of any letters which might otherwise touch
the letters of the next line as he goes. However, unless you are
willing to do this by hand on your computer (a lot of work!) the
very small line heights have to be replaced by a height that is
slightly larger and which prevents lines of text from crashing into
each other.

The style of older and also more elegant Tib-
etan pecha is to use a large distance between

Now, font size will be discussed. The Tibetan fonts are scalable,
so can you make your text as large or as small as you want. You
can make letters as large as a page for special display purposes
and you can also make them exceptionally small for putting
dharani into stupas and so on.

What is the correct size of Tibetan font to use? The first thing
to note is that Tibetan characters are written larger than English
characters. The normal size of text for reading in an English
book is 9 to 12 points whereas it is 24 to 30 points in a Tibetan
book.

In Tibet, pecha (’-@ '®"), were written by hand or printed from
wood-blocks. Different sizes of text were used but most text
averaged about 27 to 30 points in size. The first metal Tibetan
typeface was made in Calcutta in the early 1900’s and since then,
many books have been printed in India using that typeface. Most
of those books and pechas used 24 point type because that was
all that was available. As a result, many Western Dharma centres
have copied that size, thinking that it was correct. However, as
mentioned, native Tibetan texts were usually printed in a slightly
larger size. The larger size is certainly more readable, 24 points
being a little on the small size.

There is, in the original Tibetan tradition, a tradition of a pecha
with a very small-sized page. Such pecha are literally called
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“small pecha” (’-'@ ‘gR’). However, even though they have a
smaller page size, it is not uncommon for them to be written with
the same size of lettering as the larger size of pecha. You could
use 24 point text for these if you had to; the main issue is read-
ability (remember that older people have to read your work too!)
For standard size pechas, text somewhere between 27 points and
30 points in size is desirable.

Furthermore, there is, especially in the area of Buddhist texts,
the notion that it is better to print very special texts on a larger
page-size than normal. This is done as a matter of respect for
the meaning of the words being written in the text. For example,
in the Tibetan tradition, the Buddhist Canon (bka’.’gyur and
bstan.’gyur) is written on a particular, special, large-size page.
The text for those pages is then written correspondingly larger.
Some old manuscripts that we have seen of this type, for example
Prajnaparamita texts, sometimes have very large lettering for the
body text: perhaps 48 points or more in size. In general, good
quality pechas will have a larger rather than smaller text size for
readability and most of the Tibetans we have worked with favour
a 27 to 30 point size for very high quality work on a pecha with
a page width of about 15 to 17 inches.

Another application of Tibetan text has always required very
small copy. When dharani (R]3~a") are made for stuffing statues,
clay representations, and so on, hundreds of thousands of mantras
are often required in as small a space as possible. In this case
you can make very small text. For example, we used 10 point
text recently to make the dharani for Karmapa’s stupa in Cre-
stone, Colorado.

So far we have discussed the size of body text in a standard
Tibetan pecha. In a Western-style book, several different sizes
of letters besides the body text are usually used to allow for the
needs of titles, headings, footnotes, and so on. However, in a
traditional Tibetan pecha there are usually only two sizes of text.
These two different sizes are referred to, quite literally, as larger
(&41'33{) and smaller (&4}@5’). In the Tibetan system of book
design, the “larger size” is equivalent to the “normal sized” text
(body-text) of the Western typographical tradition. The Tibetan
“smaller size” text performs a number of functions. Firstly, and
in the reverse of the Western tradition, it is used to write the title
of a text (though only in the case where the text itself is very
short and does not have a title page; where there is a title page,
the title is written in the “larger size” text). Secondly, “smaller
sized” text is used as a way to differentiate annotations from
principal text, much as we would use italic text or, sometimes,
footnotes, to a text. When making Tibetan pecha, we find that
“larger” text sized at 27 to 30 points is matched well by “‘smaller”
text sized at 21 to 22 points. When making texts with “larger”
text of less than 26 points in size, we look very carefully at what
size to make the “smaller” text. As arule of thumb, the smaller
text should be visibly different from the large text but should also

be readable. Thus we usually do not go below 20 points for the
smaller-sized text.

A third size of text is occasionally used in pecha on the title page
but this is unusual. If you don’t really know the pecha-making
tradition, you should bear in mind that pechas are very simple
affairs from a type-setter’s perspective and it is a great mistake
to start using the complexity of Western type-setting traditions
if you want to maintain the Tibetan tradition. For instance, there
never has been a “bold” or “italic” version of Tibetan writing
in the Tibetan tradition itself. The Chinese, after invading Tibet,
did introduce a bold version of Tibetan writing in printed books.
This does seem to have some merit to it when used in Western-
style books printed in Tibetan but it seems to be out of place in
pechas. Even more recently, some Westerners have published
Tibetan text containing some text slanted in the manner of italic
text. Unfortunately, they have slanted it in the direction used
in Western italics rather than in the opposite direction (which
would fit with the natural backhanded-ness that occurs in much
Tibetan writing). It seems that slanted Tibetan text might also
be of use in modern times but again, not in the context of repro-
ductions of traditional pechas. Just as these new weights of
text—bold and slanted—seem to have a place in Tibetan texts
produced in Western-book style, likewise various point sizes
might be used as required in Tibetan text produced in Western-
book style but not on reproductions of traditional pecha.

That concludes the discussion of font size.

2. CHARACTER SPACING

The width of a space character in Tibetan text is much larger
than the width of a space character in English text. A Tibetan
space character is usually equivalent in width to two or three
English-text space characters joined together. Thus the space
character in the Tibetan font is defined fairly wide. If youneed
to change the width of the space character throughout your text,
adjust the value in the Format, Font, Character Spacing,
Spacing box. We think that the space width is correctly defined
in the Tibetan fonts but if you need to change it, again, think of
putting the new Character spacing value in a style so that it is
turned on when the Tibetan text style is on and turned off when

the Tibetan text style is off.
ters. The space character in Tibetan text is

NOTE
usually a marker to indicate that a whole

thought or portion of a thought is complete and, as such, should
be quite noticeable on the page.

| WARNING!! '

It would be a mistake to produce Tibetan
text with a small, English-like space charac-

It is important that the spaces
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which occur in between the normal sections of Tibetan text shou-
1d be typed as one space otherwise formatting becomes too
difficult to deal with (for instance, you will not be able to control
line wrapping properly).

In summary, it is important not to type multiple spaces to get the
normal, wide width of a Tibetan space after a shad. Try instead,
as with English text, to type just one space but use the Word
Spacing adjustment to adjust the width of that space if necessary.
Ifyou don’t follow this advice but put many spaces all over the
place, you will run into significant formatting problems later on;
in particular pecha making will become a nightmare.

There are a few circumstances in Tibetan text where you will
need to type multiple spaces together. These are the very large
spaces which occur between chapters or major divisions of text,
for instance in the sign which shows the end of a major section

of Tibetan text “ ¥ ” as for example in:
""" =X] ¥ E LESEL =R
Xy peRy iy A

51, or in a few other, unusual situations where a much larger
spacing is required. In all of these situations we find that two
or three or four spaces are usually enough to get the extra width.
For example, we type two or three spaces on either side of a
sbrul.shad (¥) to get the correct spacing for the end of chapter
mark shown immediately above.

3. JUSTIFICATION

Tibetan text is written with an attempt to make it right justified.
However because it is all done by eye and hand it usually ends
up partially right justified and partially right ragged but with
extra tsheg’s thrown in to make it (sort of) right justified. Most
of'us who are doing computerized publishing of Tibetan works
approach this by deciding that Tibetan text is right justified and
formatting our text accordingly. However, if you want the very
best appearance of text, in pecha, try turning of right justification
and pad the ends of lines with tshegs; this is the way that real
pecha are written by hand.

When you right justify text, Word has to change the spacing
between characters in order to fit them onto the line. When
doing this, Word first tries to change the size of any space
characters on the line; if that doesn’t work it then changes the
spacing between characters. This can sometimes result in strange
appearance of text...

4. KERNING

All of the Tibetan fonts have kerning information built into their
printer definitions. There is sometimes a vast improvement in
the printed appearance of Tibetan when kerning is turned on in
a document. This is also true of most proportionately spaced

English fonts, so we encourage you to turn kerning on as a
default setting for all of your documents. To turn kerning as a
default setting, set Format, Character Spacing, Kerning to
“On” above about 18 points for Tibetan. Again, you could put
the setting in a style for Tibetan for ease of use. In practice, you
don’t have to worry about this because the Tibetan keyboard
automatically sets kerning on above 18 points for all Tibetan
fonts.

5. USING STYLES TO MAKE FORMATTING
EASY

Word gives you a very powerful way to deal with formatting that
you have to put again and again into a document. The method
is called “styles”. We cannot emphasize strongly enough how
important it is to learn to use styles to format your document.
If you do not use styles in your work, especially if you are
switching between multiple languages, you will be making things
extremely difficult for your self. On the other hand, if you use
styles it will simplify your work greatly!

When you are working with Tibetan and another language in
the same document, you have to change font, font size, hyphen-
ation zone, line height and/or line spacing, word and letter
spacing, and justification limits every time you switch languages.
The only practical way to do this is to have style sheet settings
for each of your languages.

6. LINE WRAPPING

So far we have talked about the various settings that you need
for Tibetan text to be formatted correctly. Now we need to talk
about some things that you actually have to change in Tibetan
text in order to get a document which fits with Tibetan text
formatting rules. The settings that we have discussed are things
that you should put into effect before you do your work. What
we are going to discuss now are things that you need to do to
your work after it is typed or as it is typed.

In English word-processing, you don’t usually have to worry
about line-wrapping because the word-processor automatically
takes care of'it for you. Tibetan text has different rules for line-
wrapping than English text and, unfortunately, word-processing
programs do not know the Tibetan rules. This means that line-
wrapping of Tibetan text does not work automatically or the way
that you would like it to. The following section describes all the
problems of line-wrapping with Tibetan text and all of the ways
to solve them. It might seem very picky sometimes but, once
you have learned it, you will be able to deal with Tibetan text
layout without a problem.

Step Five: Formatting Tibetan Text: page 35



a. Line Wrapping and Tsheg’s

Tibetan words are not separated by spaces like English words
but by a special character called a tsheg (354]’). Tibetan text has
to wrap to a new line automatically at a tsheg but in a few,
specific instances text must not wrap to a new line at a tsheg.
To provide automatic line-wrapping at tsheg’s and still provide
ameans to prevent line-wrapping in the specific instances when
it should not occur, this Tibetan! program has two types of tsheg
built into it: one which will allow automatic line-wrapping and
one which will not. In WordPerfect parlance these are called
soft and hard tshegs but more correctly they are called breaking
and non-breaking tshegs.

When you use the Tibetan keyboard to type Tibetan text, press-
ing the normal tsheg key inserts a breaking tsheg into your
document. A breaking tsheg is actually a hyphen character as
far as Word is concerned so any text following it will automati-
cally wrap onto the next line if need be.

Now there is a particular circumstance in which a line should
not automatically wrap after a tsheg. The tsheg which follows
a R letter and precedes a shad as in 8] should not line-wrap. If
line-wrapping were to occur after this tsheg, the shad would
become the first character of a new line of text and that is not
permissible according to Tibetan formatting rules. To prevent
line-wrapping in this situation, you should type a non-breaking
tsheg instead of a breaking tsheg. A non-breaking tsheg can be
typed directly from the Tibetan keyboard by pressing SHIFT-
Hyphen or you can use the Insert, Symbol method at any time
to insert character decimal 205 in a Tibetan normal font, which
is a non-breaking tsheg.

For a more technical understanding of the difference between
a breaking and non-breaking tsheg, consider this. The Tibetan
normal fonts have two tshegs. A non-breaking tsheg is available
in the fonts with the native Tibetan characters. Inserting it into
a document will not provide the automatic line wrapping which
is usually needed in conjunction with a tsheg. Therefore, the
same tsheg has also been put in the hyphen position (decimal
45) of the font and when you type a hyphen into a document
which has a font change to Tibetan document, the hyphen
appears and prints as a tsheg but line-wraps like a hyphen. The
actual tsheg (at decimal 205 in Windows encoding) is what we
are calling a non-breaking tsheg. The hyphen in a Tibetan font
which looks and prints the same as a nonb-breaking tsheg but
provides line-wrapping is what we are calling a breaking tsheg.
A non-breaking tsheg can be obtained by pressing SHIFT-
hyphen on the Tibetan keyboard or by inserting character deci-
mal 205. A breaking tsheg is obtained by typing a hyphen
character at any time. A non-breaking tsheg will always appear
as a tsheg on the display and will always print as such. A break-
ing tsheg will appear and print exactly the same as a non-break-

ing tsheg if your current font is a Tibetan font otherwise a break-
ing tsheg will appear and print as a hyphen character. It is this
hyphen character disguised as a tsheg that allows line-wrapping
to occur automatically when required in Tibetan fonts.

Now that you understand that a breaking tsheg is in fact a stan-

dard hyphen character, you should also understand that, if you

want to search for a breaking tsheg or do some other operation
involving it, you must do your search or other operation using

a hyphen character and not a decimal 205 character (which is

a non-breaking tsheg). To make this clearer, we give you two

examples of manipulating tsheg’s:

(1) To do a manual search for a breaking tsheg, you would start
a search then press the hyphen key to indicate that you are
going to search for a breaking tsheg.

(2)To change all non-breaking tsheg’s to breaking tsheg’s, you
would search for a decimal character 205 in a Tibetan normal
font and replace it with a hyphen.

Normal typing of Tibetan text should be done using the breaking
tsheg with non-breaking tsheg’s only being typed when needed.
Innormal Tibetan text, the only circumstance that requires a non-
breaking tsheg is the tsheg which is placed between a nga and
ashad&]. However, there might be a special circumstance when
you are doing an unusual page design and need to stop a line
from wrapping at a tsheg and in that case you have the non-
breaking tsheg at your disposal.

According to the rules of Tibetan writing, no character followed
by a shad should have a tsheg between it and the shad unless the
character is anga. A tsheg must be placed between a nga and
a shad in order to prevent the nga shad combination being
mistaken as a letter pa. The tsheg must be placed between a nga
and a shad whether the nga has a vowel sign or not. In other
words the following are correct according to the rules of Tibetan
grammar:

N Ry

él'\l;\x ﬁia‘ N EK’E‘
Then on top of that in computerized Tibetan, the tsheg between
anga and a shad must be a non-breaking tsheg in order to pre-

vent the shad from wrapping onto a new line.

In summary, you must use both breaking and non-breaking
tshegs for Tibetan text to be properly formatted.

b. Line Wrapping and Other Characters

Line-wrapping in Tibetan occurs after tsheg’s and sometimes
occurs after other punctuation marks, too. In Tibetan text, a line
is allowed to break after a shad (1), a visarga (¢ ), a repeat sign
(¢ or X), and a gter.ma mark (8). These characters do not neces-
sarily have to allow line-wrapping after them, therefore they will
not allow line-wrapping unless you do something special so that
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line-wrapping can occur. To provide automatic line-wrapping
after any of these additional punctuation signs, insert a space
which is formatted to a minute point size after the punctuation
sign and then, if needed, the line will wrap around at the right
place. You probably should make a style for this “zero width
breaking space” and, to minimize it’s width, make it using an
English rather than a Tibetan font.

Repeat signs and gter.ma marks are generally not a problem
because they usually appear followed by a space. This treatment
needs to be done for all visarga, though. Shad’s are dealt with
in the next section.

c¢. Line Wrapping and Spaces

This is most difficult to understand part of formatting Tibetan
text with a computer. However, this topic is of vital importance
because if you do not understand this properly, you will not be
able to format Tibetan text properly and worse, you will probably
end up introducing meanings into the text which were not there
in the original.

There are two problems tangled together here. The problems
come firstly from the fact that a space in Tibetan text has a very
different function from a space in English text and secondly from
the rule of Tibetan text formatting that a shad, space, or other
punctuation mark cannot be the first character on any line of text.

In English, a space is simply a separator and never includes the
meaning of a punctuation mark. Thus a space that arrives at the
end of a line of text can be “swallowed” by a computer without
changing the meaning of the text. Furthermore, any character
following that space can be moved to the beginning of the next
line without breaking any rules of written English. In Tibetan,
aspace is used as a separator of major sections of meaning and
can include the function of the primary punctuation mark called
ashad (]). Hence, a space at the end of a line in Tibetan cannot
always be “‘swallowed” the way that it can in English. Moreover,
it often happens that there is a shad character following a space
in Tibetan text so, when line-wrapping occurs at the space, the
shad is moved to the beginning of the next line and that immedi-
ately breaks the rule of Tibetan writing which says that a shad,
space, or other punctuation mark is not allowed to be the first
character of a line.

In short, the automatic line-wrapping that occurs at a space in
English-based word-processing software, creates significant
problems where Tibetan is concerned. And, unfortunately, there
are no elegant ways around this. There is no choice but to type
your Tibetan text and then correct the problems that result
afterwards. This section, “Line Wrapping and Spaces” shows
you how to do that.

Tibetan is written as a series of words separated by tsheg’s.
When enough words have been written to have a distinct mean-
ing and the writer wants to separate them from the next group
of words with a meaning, a particular mark is written at the end
of the first group of words. This mark is the vertical stroke called
a shad. The shad is then followed by a space. Then the next
group of words with a meaning is written down and, when that
group is finished, it too is marked off by writing a shad followed
by a space. The result looks like this:

-~

cF RIS LS £3 et EEUA N FES
ﬁnkj@iﬂ uier'm%j'@ﬁ'x:‘%mgq&wq%’q%quz\y1 A :3 """
However, the end-of-group-of-words marker is not always a shad
followed by a space because of some rules of writing style which
govern how the shad and space are to be written. Here are the
rules:
1. The break between two sections of Tibetan text in prose
consists of a shad to end the first section of text, followed by
aspace, followed directly by the text of the next section. For
example: EEQN'@' iﬁ} f‘{
2. The same break in prose but at a M or 7] ending must have
the shad at the end of the first section of text dropped. For
example: 3&&'@&5’4} fi "
3. The break between two sections of text when the subse-
quent section is verse consists of the standard prose break
Eolloweg by an additional shad. For example: & KIN’@’
2
4. A break at a7 or %] ending followed by verse has a shad
added prior to the verse but must have the first shad dropped.
For example: ‘?YQN@Q@} 1r‘5

In cases 2 and 4, the exact rule is that a shad is dropped after
a™ or 7] ending when the letter is bare or when it is modified
with a gi.gu, ’greng.bu, or na.ro but is not dropped after it is
modified by a zhabs.kyu. To illustrate this, the following all
are correct when an end of section occurs, according to the
rules of Tibetan text formatting:

TR Ay 9§ 8 F g

5. When the section of text being broken is a section of
completed meaning (roughly the equivalent of a sentence in
English), the section of text has to be completed with a partic-
ular grammar particle called a completing particle (‘g’q&'ﬁg’q')
which is a duplication of the last consonant of the final word
in the section and with a na.ro applied to it. The section of
text following a completing particle must begin with a shad
even in prose. For example:
N‘ﬁ"“’/"ﬁi"‘a'ﬂ‘?méﬁ @;,E.iai.a“ai .....
‘What happens when the space involved in those end-of-section
markers occurs at the end of a line and disappears due to auto-
matic line-wrapping?
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The space in situation (1) can line-wrap and disappear at any
time and no fault occurs. This is because (a) the shad at the end
of the first section of text stays in place at the end of the line so
it is apparent that a section of text has ended and (b) the next line
of text then begins with a word and that is correct according to
Tibetan text formatting rules. In normal Tibetan prose, most of
the end-of-section markers are like this, making our job much
easier.

The space in situation (2) is actually a space plus a shad so when
this space is “swallowed” because of automatic line-wrapping,
the meaning of the shad that was included in the space is lost,
too. This loss of inherent shad, which is the principal punctua-
tion mark in Tibetan, can change the meaning of Tibetan text
considerably. In this example:
cFRaadffds) BreEaazdag
[\ 'NQ"N'QTQSN Qiﬂ" X

there is a space at the end of the line in the text but it has been
swallowed due to line-wrapping. It is very problematic because
you can no longer tell that there was a punctuated ending be-
tween the text at the end of the first line and the beginning of
the second. In this particular case, the text is not hard to under-
stand and an editor could correct it without guessing but in some
cases it just would not be possible to tell that there was a break
between the two sections of text. And in that case the meaning
of the text would have changed with no way of the reader know-
ing that it had altered. Thus, the space in situation (2) then is
extremely problematic and must be attended to.

qrayeqy Qiﬂ"

The spaces in situations (3), (4), and (5) when “swallowed” at
the end of a line do not introduce an error of mis-understanding
into the text because a shad remains explicitly present. But there
is the other problem that, after line-wrapping, the second shad
becomes the first character of the new line and this is not allowed
according to the rules of Tibetan text formatting. All three
situations need to be corrected by having the space re-appear and
by moving the shad so that it is not the first character of the line.

The problem in situation (2) can be solved simply by changing
the space so that it cannot line-wrap. Fortunately, Word provides
amethod for that. If a normal space, called a breaking space,
is replaced by a non-breaking space, the problem will disappear.
A non-breaking space is obtained on the Insert, Symbol, Special
characters screen. The example text just shown, when provided
with a non-breaking space, now line-wraps like this:
cERaaffids  B5zrEaaxRaay RSN WA
AN AR Qiﬂ T

Note that the situation (2) space now appears clearly on the first
line and there is no loss of implied shad because of losing the
space.

The spaces in situations (3), (4), and (5) can be fixed by the same

method of simply replacing them with a non-breaking space but
a second treatment is also to fix the shad correctly. In these
cases, the shad following the space should be able to stay with
the space at the very end of the line if possible which means that
line-wrapping has to be able to occur after the shad. This is
arranged simply by inserting the zero-width space that we show-
ed you how to make earlier after the shad following the space.

So far we have focussed on the marker used to show the end of
simple groups of text. There are a few other circumstances in
which automatic line-wrapping at spaces causes a problem,
mostly at end-of-section markers used for larger sections of text,
such as end-of-chapter. In these cases, the problem that occurs
is simply that Tibetan text formatting rules get broken by the line
wrapping that occurs.

Tibetan texts use several different markers to indicate the ends
of major section sections of text and these markers are character-
ized by the use of a very wide space. This space has to be typed
by typing several spaces together.

The end-of-an-internal-division marker looks like this:
“ ¥ ”. This mark is typed by typing two or three
or four spaces on either side of sbrul.shad (¥). If any of these
spaces occur at the end of a line, line-wrapping will occur with
the result that the mark as a whole will be broken up onto two
lines and various errors, according to the rules of Tibetan text
formatting, will result. For example, this which is correct:

S&N'&!’@R§Q'&!&IN'RHQ"?\YM ’*f’ 1&&&'@&“3&%%’

RN TRAE

can turn into this which is incorrect:

ﬁl QEN" KYQ ﬁgﬁl\l ﬁ: Q&K\Y Q s/l éﬂ SECK ﬁl!d U\!ﬂ ':‘f’
|NRAHA AER YH ARV SEE A

The end-of-a-chapter and end-of-a-great-section marker is two
shad’s at the end of one section of text and two shad’s at the
beginning of the next section of text separated by several spaces.
The number of spaces that you will type will depend on the
circumstance but could be as many as five or six. As in the
previous example, this which is correct:

55 QE&'N&'%@RN’%@&YN'N'@Q'éﬂ'&&l&'ﬁﬂ@'&lﬁ1x ”NRN'@N'
T YF AN R R

can turn into this which is incorrect:

SRRER! (o RERNAR RN ZRFA N&!N gmq mq”
INRAHA: QER YH RN L

All of these types of problems are solved directly by replacing
all of the breaking spaces involved with non-breaking spaces.
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In short, to fix these various problems, two things are required.
Firstly, all spaces where line-wrapping is problematic have to
be changed to non-breaking spaces and secondly, a zero-width
space has to be placed after every shad that follows a space and
precedes text. (A zero-width space should not be placed after
a shad that follows a space and precedes another shad because
if line-wrapping at the zero-width space would result in the
second shad becoming the first character of a new line; double
shad’s following a space do occur in Tibetan text).

Changing all of the spaces in a document to non-breaking spaces
as we just suggested would seem to be an easy way to deal with
the need for replacing certain spaces with non-breaking spaces.
Unfortunately, it brings another problem. Tibetan text is usually
right justified. For a word-processor to right justify a line of text
and space all of the letters on each line correctly, it is best if the
word-processor can use spaces for squeezing and stretching the
line rather than having to squeeze or stretch the spaces between
the individual letters on the line. If'the word-processor can use
spaces in that way, the spacing between the letters on each line
will be left alone and the appearance of the text on each line will
be as good as possible. Unlike breaking spaces, non-breaking
spaces cannot be squeezed and stretched during the justification
process—non-breaking spaces have a fixed width—so text which
contains only non-breaking spaces is justified by altering the
spacing between letters. The result is that text which has all non-
breaking spaces and which is right justified often has a less
elegant spacing of characters on each line than the same text
made with only breaking spaces.

In spite of that, for many purposes, replacing all of the breaking
spaces in Tibetan text with non-breaking spaces remains an easy
and effective way of dealing with the specific spaces in Tibetan
text which must be changed to non-breaking spaces. However,
itis a slightly “rough” solution and the real solution for the very
best formatting of Tibetan text is to leave a document with
breaking spaces throughout and then to change them to non-
breaking spaces as required. In either case, as pointed out above,
the appropriate shad’s should also have zero-width spaces added
after them.

If you choose to have the very best formatting of Tibetan text
by changing only the breaking spaces that are problematic to
non-breaking spaces, you have to go through the text from top
to bottom, visually inspecting each line and manually deleting
breaking spaces and typing non-breaking spaces as required.
This is very tedious but there is no other way. (In Tibetan
version 4 for DOS there is an extremely powerful macro called
TPECHA that makes the task exceptionally easy and is one of
the many reasons why the DOS program is still the ultimate way
to make pecha.)

In the case where you want the very best appearance of text, the

method of replacing breaking spaces with non-breaking spaces
only as needed can be refined even further (and you can expend
even more effort) to get a result as close to Tibetan formatting
style as possible. The result of some of the breaking to non-
breaking space replacements that you make will be that a line
ends specifically with a shad/non-breaking space/shad (| 1)
In a Tibetan text, the space in this particular situation should be
reduced in width to a % or 1/3 of the width of a normal space.
The space should not be eliminated altogether because then you
would have a double shad and a double shad has a different
meaning than two shad’s separated by a space. The width of
anon-breaking space can be reduced by putting it inside a font-
size change to a font size that is appropriately smaller than the
font size that your text is in at that point. If you can make it as
small as %4 to 1/3 of a normal space that will be best but some-
timesthe| | will then move and not be at the end of the line.
If that happens, increase the size of the space until it returns to
the end of the line. Sometimes there is no choice but to use a
full-sized non-breaking space and that is all right. If you are
doing a lot of work, it easiest to make a group of pre-defined
styles with non-breaking spaces of varying widths. If you re-
trieve one of the pecha templates and look at the style sheet, you
will see a group of three styles at the top of the sheet which
provide non-breaking spaces of 1/3, /2, and 2/3 width; you could
use these by copying them to your own style sheets. Whenever
you have a non-breaking space with a shad on either side at the
end of a line, delete the non-breaking space and replace it with
one of the styles which has a narrower non-breaking space. Start
with the smallest non-breaking space and go to the biggest until
you find one that works. Sometimes you will have to use a full
non-breaking space and that is all right. (The TPECHA macro
in Tibetan! version 4 automates this process of adding smaller
non-breaking spaces so that it is easy to do; another reason why
that’s still the ultimate way to make pecha..)

There is yet another difficulty here. We are suggesting that you
can change back and forth between breaking and non-breaking
spaces in a document as youneed. But think for a moment: the
space mentioned in situation (2) a few pages ago was mentioned
as being seriously problematic if not fixed and we said that the
fix was to replace it with a non-breaking space. However, if you
decide that non-breaking spaces are not the best way to format
your document, you might change them all back to breaking
spaces in which case you would lose all of the important fixes
for situation (2). In other words, we need to pay more attention
to fixing situation (2).

The best way to fix situation (2) spaces is to put a non-breaking
space into every situation (2) in such a way that it cannot be
changed.

There is an alternative way to correct situation (2) spaces but it
is not the best way to solve the problem. There is a tradition in
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Tibet, though not very popular, of introducing a shad after a
situation (2) space so that it becomes a situation (4) space. Itis
your choice whether you use this tradition or not. If you do
choose this method it becomes the same situation as (4) and
should be treated accordingly. Most Tibetans agree that it is
better not to add the shad because doing so does not fit with
original tradition.

In summary, to solve line-wrapping problems due to spaces, first
add a zero-width space after every shad that particularly needs
it. Then, if you want an easy method to prevent spaces from
wrapping at the wrong place in Tibetan text, change to non-
breaking spaces throughout the text. On the other hand, if you
want the best possible appearance of text, leave breaking spaces
throughout the text but change them to non-breaking spaces as
required, remembering to find and deal with all situation (2)
spaces. Change to non-breaking spaces manually. To refine
this even further and give a more authentic appearance of text,
try to replace the non-breaking spaces in the resulting shad/non-
breaking space/shad combinations at the ends of lines with
smaller non-breaking spaces. Use styles containing specially-
defined, smaller, non-breaking spaces for easy application of the
smaller non-breaking spaces.

7. RIN.CHEN SPUNG.SHAD’S AND OTHER FI-
NAL POINTS OF FORMATTING

There is one other, major rule of Tibetan text formatting that we
have not mentioned. It concerns the use of the shad, again.
There is a rule which says that, whenever a text flows onto a new
line, if there is one word on the line followed by a shad, then the
shad must be replaced by a special kind of shad called a rin.chen
spung.shad. A rin.chen spung.shad is an ornamental shad which
serves to catch the eye so that the reader does not accidentally
miss the fact that a section of text has ended following the first
word on the new line.

A rin.chen spung.shad in dbu.can looks like this: i- This is
sometimes written very quickly by writing it with what looks
like a tilde over the top or two dots over the top instead of three
dots:7  §. Thisisasloppy way of writing what should be three
distinct dots, therefore we do not include characters like these
in the normal Tibetan fonts (though they are available in the
fourth support font. If you see such a character and want to
reproduce it use the correctly written j.

Here is an example of the correct use a rin.chen spung.shad. The
following line of text:
-

N’ﬁ:’rfxgquam'a&'&éﬁ' 1
33| ABNWFURA

should have the first shad on line two replaced so that it looks

like this:
| ﬁ; q;;é% qq q-“a& &éivx @’:25“53‘&’“’

I ABNEFA o’

There is an exception to this rule when making pecha which is
that the rule does not operate on the first line of the front side
of a pecha folio, i.e., the rule is ignored on the same line as the

yig.mgo.

You will, in some books, see two rin.chen spung.shad placed
like this:

-~ (SN (SN -
A ﬁ; q:;%a'\ KIQ q-“a& &éﬁ x x%géﬁ&%@:&’&&
65\ ﬁ'ﬁl\! a éﬁ! QQ

This is incorrect! If two shads are required near the beginning
of a line, as in verse, the correct way to write the required
rin.chen spung shad is as before:

a 5:4:35 e AR axéﬁ R W%‘ ER%5 @:
I/ |FBNRFA o’

Because the placement of a rin.chen spung.shad depends on a
location of a shad in relation to the page rather than in relation
to text, it is not appropriate to type a rin.chen spung.shad when
you are typing text. Even when you are copying some other
work, say from a pecha that you are re-producing, any rin.chen
spung.shad’s that you see should be dropped and replaced by
ordinary shad’s as you type. This is not a fault!! Rin.chen
spung.shad’s can only be correctly placed at the very end of
Tibetan text production, affer you have finished every other
formatting task. If you place them before you format the text,
or before you are finished formatting, they will almost certainly
shieet to the wrong place!

We do our work by placing rin.chen spung.shad at the same time
that we fix space/shad line-wrapping problems. Note that you
can always re-do the rin.chen spung.shad if you change a text
which has had them added. First change the ones that are there
back to ordinary shad’s then redo them.

Here are some other formatting notes:
1. Please note that it is absolutely incorrect to have a shad
or punctuation mark of any kind at the very beginning of a
line of text in a pecha. It also incorrect to have spaces start
a new line of text.

2. Items in Tibetan texts are often numbered by putting a
number above or below the line of text. These numbers can
be put into place by using the special superscript and subscript
versions of the numerals that are made available specially for
the purpose in support font 4. The positioning of the numbers
can be further adjusted with advances placed in the text:
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Making Authentic Tibetan Pecha

We do not know of a reasonable way to make authentic Tibetan
pecha in Word. Unlike WordPerfect which has complete facili-
ties for drawing the complex boxes necessary to house a pecha
and deal with the lanscape orientated boxes on either side of the
page, Word has very few facilities for making the necessary
boxes. For this reason, we sell a product for use in WordPerfect
that comes with a complete set of specialized, utterly authentic
pecha templates.

It might be that the required templates could be created in
Pagemaker or another page layout program. If'so, the text can
easily be typed in Word using the Tibetan keyboard described
herein and then saved and exported to that application. (Remem-
ber that RTF files are an excellent, almost universally supported
file format.)

The documentation for the WordPerfect for Windows Tibetan
product has a very long chapter at this point fully describing the
way to make a pecha using that program and our supplied tem-
plates. Since Word cannot use these templates and does not have
the necessary facilities most of the chapter is meaningless here.
However, for the sake of those interested, portions of the chapter
are reproduced here.

It is possible to make a Tibetan pecha in a moderately simple
way using the templates that we provide. However, making
pecha properly is no different from making a book in the sense
that it is a complex task with many different details to be taken
care of. For some reason, most end-users think that it should
be press-button easy to make pecha using a computer. However,

nobody in the electronic publishing business would agree that
it is push-button simple to make a Western book using a com-
puter! We would like to say quite clearly that making a Tibetan
book and publishing it using a personal computer involves the
same level of complexity as the production of a Western book
and requires a similar level of expertise in the use of the ad-
vanced features of the software and hardware being used for the
job. Furthermore, Western book production requires a good
understanding of typography and traditions of text layout and
likewise, authentic pecha production requires a good knowledge
not only of the advanced features of the software in use but also

of the traditions of Tibetan pecha layout and of Tibetan gram-
mar!!

1. THE SIZE AND SHAPE OF A PECHA

The first difficulty, and it is a significant one, involved in making
apecha with a personal computer is that the sizes of paper which
the software and hardware work with are quite different from
that used in pecha. A Tibetan pecha is a wide and not very tall
rectangle. The width can vary all the way from about six inches
up to three feet! The corresponding heights are from about two
inches up to about seven inches. The usual size is 12 to 18
inches wide and about 3 inches high.

The text written on the pecha is enclosed by a border which runs
close to the edge of the page. The border will differ in shape
depending on which type of writing is being used on the pecha
(there are several styles of Tibetan writing). The dbu.can style,
which is the style of all of the fonts in this program, has a com-
plete border running around the page, as shown in the above
diagram. This border is placed as a sign of respect for the written
word enclosed by it. A border of double lines was always
considered more elegant in Tibet than one of single lines but was
time consuming to produce so was often placed only on the first
page or two of a text and sometimes was left out altogether in
favour of the easier-to-make single line border. Since making
a double line with a computer is no more difficult than a single
line and is regarded as more elegant, you will find that all of our
pecha templates have a double line as the outer border. Should
you make pecha according to your own design, we suggest that
you use double borders for the reason just mentioned.

Because of the shape of a pecha, there is not much choice when
making a pecha with a computer except to use a standard paper
size as supported by computers and printers but to use it in
Landscape direction. When that is done, it is usually possible
to fit two Tibetan page sides on one side of the printed sheet of
paper but then you have the problem of how to get the reverse
sides of those two sides-of-pages printed. Our templates are
made so that you print two sides of a single Tibetan page on one
side of a standard sheet of paper. You then take the printed
sheet, turn it over AND around and reprint the same sides-of-
page on the same sheet once again. The registration of the
templates is such that you end up with the front and back of a
single Tibetan page printed twice on the one sheet of paper. The
two Tibetan pages then have to be cut from the one sheet of

paper.

Itis possible to alter the templates so that they only print one side
of a Tibetan page on one side of a sheet of paper. The other side
of the pecha is then printed by printing the other side of the
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Tibetan page on the back of the sheet. Once again, you have
to cut the Tibetan page from the sheet. To do this you will have
to modify our templates so that they print only one Tibetan side
on a side of paper. It also possible to alter the templates to use
other paper sizes, to change the vertical size of the borders, etc.,
on the page. These modifications are difficult and we will not
describe how to do them here.

Is there a way to print a pecha directly on the correct size (i.e.,
Tibetan size) of paper? No! Itis not possible to make a Tibetan
sized-piece of paper go directly through a printer. There are
many reasons for this in both hardware and software but it really
comes down to the fact that the shape and size of a native Ti-
betan pecha is totally different from anything used in the rest of
the world. There is no support for this Tibetan size and shape
in hardware or software and the issue cannot be forced. (We
have tried many times, always to no avail!)

Do Tibetan texts have to be printed on both sides? Yes! There
is no such thing as one-sided Tibetan pages. Tibetan texts are
always printed on both sides.

How does a calligrapher come up with the dimensions of a
Tibetan pecha? Pecha design is based on a primary unit of
measurement which is the distance between two lines of text.
The calligrapher starts with a special ruler that he makes for the
purpose (24] 'ai'). This ruler is wide enough to cover the width
of the page he will work with and is square in cross-section.
Each side of the ruler, each side of the square, has a dimension
equal to the distance between two lines of text. The calligrapher
starts by cutting his sheets to size and then drawing in the lines
for the text to be written along. Six lines, each one ruler’s height
apart, are drawn per side of a normal page. (Pecha with more
lines to a normal page do exist but are regarded as in-elegant;
pecha with less lines to the page are almost never seen, except
in the case of very small pechas where six lines per page some-
times cannot be accommodated and five are written).

The borders are then drawn around the page. A normal page
has two sets of borders: an outer border surrounding everything
and within that, to the left and right of the page, a side-box on
each side of the page. The side-boxes are drawn the width of
the ruler, i.e., one line height unit. This type of border is illus-
trated below.

The title page and first few pages of long pechas have a fancier
style than the normal text pages following them. The fancy
pages have two sets of borders around the outside and a setof
boxes internal to that as shown in the diagram below:

The two outer borders are separated by a gap which is the width
of'the ruler; the distance into the inner boxes is three or four ruler

widths; and the width of the inner boxes is one ruler width, so
line-height is the primary measurement again. A title page
accommodates one or two lines of text in the central area and
the fancy pages following it accommodate four lines of text, so
the total height of the border still depends on the basic measure-
ment of line height.

The side-boxes on all of these different page designs is used for

writing the page number, an abbreviated title, and possibly the
name of'the collection that the text belongs to. The text in these
boxes is always written at right angles to the text of the book,
i.e., vertically on the page. This is sufficiently different from the
standard way of producing an English book that, combined with
the unusual size and shape of a Tibetan page, it starts to make
the production of authentic Tibetan pages quite difficult.

Worse still, the numbering of Tibetan pages is always done in
words. Thus the usual page numbering features of software are
ofno value at all in creating authentic Tibetan pecha. You might
think it not true that there is no numerical page numbering on
Tibetan pecha. However, it is only in very recent times that
English numbering appeared on Tibetan pecha and it appeared
for a good, though slightly bizarre reason: when Tibetan refugees
started having pecha reproduced, they reproduced them in India.
The Indians who were doing the photographing of the pages for
offset printing would sometimes drop the bundle of pages and,
not being able to read Tibetan numbers which were written in
Tibetan words, would mess up the whole job. The Tibetans in
charge soon learned to paste English numbers on the pages so
that the Indians would be able to print their pecha correctly.
However, if you ask older Tibetans who knew the ways before
the Chinese invaded Tibet, they usually say that they prefer not
to have the English numbering on their pages. This is worth
thinking about, isn’t it?
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Miscellaneous Topics

1. RE-DEFINING THE KEYBOARD

The layout of the Tibetan keyboard can be changed to suit your
needs. You can change the arrangement of the keys and you
can also use letters not currently being used.

The layout of the keyboard is controlled by a file that is written
into the root directory of the hard disk on a Windows computer
and in the same folder as the keyboard template file on a Mac-
intosh computer.

when you start the keyboard for the first time. The file is called
TibKeybdLayout.ini. If you want to change the layout from
the default that we provide, double click on that file in explorer
and it will open in Notepad (do not use Word to do it!). There
are clear instructions in the file itself on how to make the neces-
sary changes. Itis as simple as changing the names of the keys
(a single letter / n umeral / etcetera) from what they are now to
what you want them to be.

At the moment, only the keys on a US standard keyboard are
supported, however we can easily add support for the non-
English keys on other keyboards. All you need to do is e-mail
is with the letters of those keys and we will do it for you and
send you the adjusted keyboard.

If you edit the file but mess it up, simply
NOTE delete it. The next time you start the Tibetan
keyboard it will write a new one for you and

you can edit that. There is no harm at all to
deleting the file.
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Appendix L. Tibetan Numerals Correctly Written from One to One Thousand

The traditional written form of Tibetan numerals is, like English
(e.g., four and forty), not entirely regular. Here are the numerals
from one to one thousand in their correct written form.

These numbers are provided in the file called Numerals.rtf
on the distribution media so that you can retrieve it and cut
and paste as needed.

The numerals are formatted according to how they should
be used when numbering the pages in a pecha. Though when
making pecha, two variations on the format are permissible as
follows. In some pecha there is a tsheg at the end of the number.
This follows the general rule of Tibetan lettering that a letter or
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word should always be followed by a tsheg. Then in some pecha
there is not a tsheg at the end of the number. Some writers prefer
this aesthetic. Either one is acceptable. We prefer the first for
the reason given.

2. The 88 can be left off the end of numbers in multiples of
ten. Itis correct always to put it after the even hundred numbers,
though some writers will leave it off. The following text has the
particle included after all tens and hundreds. We use this method
when making pecha, since it is the most elegant.

Note the presence of a space after the numbers indicating one,
two (and so on) hundred. This too is correct.
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